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ARTICLE 3  47 

UNION RIGHTS 48 

Section 1. The Union shall have the right to communicate at all times with its members and the 49 

members of the bargaining unit and to schedule meetings among said members without 50 

interference from University or departmental administrators, provided such actions do not 51 

interfere with the normal teaching, research, or administrative duties of Graduate Employees 52 

(GEs). 53 

Section 2. The University agrees to include in all appointment letters a requirement that the GE 54 

consent to disclosure of certain information to the Union as a condition of employment. The GE 55 

appointment letter will also include consent to release certain information to the Union that is not 56 

a condition of employment. A model of the specific language of the consent and release that the 57 

University agrees to incorporate in GE appointment letters is set forth in Appendix A. 58 

The University will deliver the information to the Union in accordance with the schedule set 59 

forth in Appendix A for GEs who have consented. Information about individual GEs provided to 60 

the Union by the University will be used by the Union only for the internal business of the Union 61 

and, as necessary, provided to the Union’s Health and Welfare Trust for insurance 62 

administration. 63 

Student identification numbers will be used by the Union only for matters related to payroll 64 

deduction and insurance administration. The Union agrees it will not disclose this information 65 

without express written authorization from individual GEs. 66 

Section 3. GE representatives elected or otherwise designated by the Union to represent it for 67 

official functions shall be granted time off with pay, collectively not to exceed a total of twenty 68 

(20) days annually, to attend such functions. No more than three (3) GEs in any one department 69 

shall take such leave at the same time. The GE requesting time off shall notify the unit head in 70 

writing twenty-one (21) calendar days prior to taking such leave. In the event of an emergency 71 

and with the agreement of the unit head, a lesser period is acceptable. Leaves shall not be taken 72 

for more than five (5) consecutive days. The designated GE representative will arrange, if 73 

necessary, for a substitute acceptable to the department, or arrange to complete assigned work at 74 

another time, whichever is appropriate, at no financial cost to the University. 75 

The University shall provide the Union with six (6) ten (10) FTE releases per academic year at 76 

the start of fall term. These releases may be used by no more than two (2) four (4) individual 77 

GEs in any academic term, and the release shall cover the full extent of that GE’s FTE (between 78 

0.20 and 0.49 FTE) for that term for the purposes of conducting union business, including, but 79 

not limited to, contract administration, grievances, and participation in the governance of the 80 
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Union, or its state and national affiliates. The two GEs may not be from the same department and 81 

the GEs who utilize this release may change term-to-term but not during the term.  82 

Section 4. The GTFF will be permitted to make a presentation at the “Teaching Effectiveness 83 

Workshop for GEs” on behalf of the Union for the purpose of identifying the organization's 84 

representation status, organization benefits, facilities, related information, and distributing and 85 

collecting membership information. This time is not to be used for discussion of 86 

labor/management disputes. The Graduate School will provide the GTFF reasonable notice of 87 

the place, time, and agenda of this workshop. 88 

Section 5. The GTFF will be permitted to make a presentation at the Department Heads’ Retreat 89 

put on by the Provost’s Office and at the New Faculty Orientation put on by Academic Affairs 90 

each fall. This presentation shall be for the purpose of introducing attendees to GTFF 91 

representatives, making the Union available to answer any questions attendees may have, and 92 

explaining the role the GTFF plays in representing GEs. This time is not to be used for 93 

discussion of labor/management disputes. The Graduate School will provide the GTFF with 94 

reasonable notice of the place and time of these meetings. 95 

Section 6. The GTFF shall be allowed at least 50 30 minutes at a campus orientation for GEs, 96 

administered by the Graduate School. This presentation shall be for the purpose of introducing 97 

attendees to GTFF representatives, making the Union available to answer any questions 98 

attendees may have, and explaining the role the GTFF plays in representing GEs. This time is not 99 

to be used for discussion of labor/management disputes. The Graduate School will provide the 100 

GTFF with reasonable notice of the place and time of the Graduate School orientation. The 101 

Union may request space in a department to meet with new GEs during GE orientation pursuant 102 

to Article 5. The Union shall be allowed at least up to 30 minutes and no more than 120 minutes 103 

during each hiring department’s new GE orientation, or at another mutually agreed upon time 104 

during orientation week. No department or university representative shall be present during this 105 

meeting. If a department does not specifically require schedules GEs so that they are unable to 106 

attend the Union portion of the Graduate School orientation, the GTFF shall be allowed 30 107 

minutes at a department meeting. If a department does not specifically schedule GEs to attend 108 

the Graduate School orientation, the GTFF shall be allowed 30 minutes at a department GE 109 

meeting.   110 

Section 7. The Union may request representation on any campus, department, college, school, or 111 

employing unit standing committee that impacts this Collective Bargaining Agreement or the 112 

terms and conditions of GE employment. If Employee & Labor Relations becomes aware of a 113 

committee that impacts this Collective Bargaining Agreement it shall inform the Union in 114 

writing of any unfilled positions designated for GEs on any such committee. 115 

  116 
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ARTICLE 9 117 

WORK AGREEMENT/WORK ASSIGNMENT 118 

Section 1. The University reserves the right to assign GEs those duties and responsibilities that 119 

best meet the needs of the institution based upon the qualifications and abilities of the GE. 120 

Specialized courses, upper division courses, and those courses not traditionally assigned to GEs 121 

will be assigned only after a review of the qualifications of the GEs. GEs will be consulted 122 

regarding the suitability of the assignment. 123 

Section 2. Each hiring unit shall endeavor to apprise teaching GEs of available course 124 

assignments at least five four weeks prior to the start of classes, to afford the GEs an opportunity 125 

to indicate their preference of assignments. 126 

Section 3. Course assignments for the following academic year shall be offered to GEs in a 127 

timely fashion to allow for adequate preparation. To facilitate adequate course preparation, each 128 

hiring unit shall apprise teaching GEs of course assignments at least three two weeks prior to the 129 

start of classes, including the provision of assigned syllabi where applicable. International GEs 130 

and GEs with disabilities shall be apprised at least five weeks prior to the start of classes. Shorter 131 

notice may be necessary due to circumstances including, but not limited to, changes in the 132 

courses or course sections being offered, unexpected variations in student enrollment, schedule 133 

conflicts, or changes in the availability of staff. 134 

When unexpected variations in student enrollment occur requiring the addition or deletion of 135 

course sections, assignments may be changed after students register for classes. An effort shall 136 

be made to avoid conflicts between the GE’s course schedule and their GE assignment. 137 

If course assignments offered in writing are subsequently changed, the hours spent in preparation 138 

for the original assignment shall be credited for the purpose of determining workload. If within 139 

the year the assignment for which preparation credit was assessed is offered to the GE, the 140 

credited time will again be included in the workload. In no instance will more than twenty-four 141 

(24) hours be so credited—or deducted—in any given term. A GE may not be asked to perform 142 

more than twenty-four (24) hours of such preparatory work unless otherwise designated in a 143 

Workload Allocation Form. 144 

Section 4. A GE has the right to a clear statement of duties that outlines the GE’s participation in 145 

the academic process. At the time of the appointment offer, each department or administrative 146 

unit shall provide the graduate student with written instructions on how to access the department 147 

or administrative unit’s General Duties and Responsibilities Statement and advise GEs of the 148 

availability of workload allocation forms for use as provided in Section 5 of this Article. A GE 149 

may request a meeting with their supervisor or department head to obtain clarification of their 150 

duties and responsibilities. The department or employing unit will orient the new GEs to 151 

resources utilized to fulfill the appointment at the beginning of each quarter. 152 

Section 5. The University encourages GEs and their supervisors to communicate as needed 153 

concerning the GE’s work assignment to ensure that GEs receive appropriate guidance and 154 

supervision. 155 
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Each department or employing unit The Graduate School will provide a workload allocation 156 

form for voluntary use by GEs and their supervisors. The purpose of the workload allocation 157 

form is to foster clear communication and transparency of expectations. The workload allocation 158 

form will identify the specific work duties that comprise the GE’s assignment, and the 159 

percentage of the job each duty constitutes and anticipated amount of time the GE will spend on 160 

each specified work duty. It may be revised by the GE and the GE’s supervisor as needed 161 

throughout the GE’s appointment. If a supervisor and GE use the workload allocation form, the 162 

supervisor shall will be available to discuss potential revisions of the workload allocation form. 163 

If the form is used, the GE will be provided a copy of each completed workload allocation form 164 

and any revisions to the workload allocation form. 165 

A variance or deviation from the allocated amount of time or percentage for each specific work 166 

duty does not constitute a violation of this Agreement and may not be grieved. However, GEs are 167 

encouraged to notify their supervisors as soon as is practicable during the academic term if they 168 

anticipate their total work assignment will exceed their FTE. A Union representative shall be 169 

allowed to attend a meeting between the GE and the GE’s supervisor for the purpose of 170 

reviewing the GE’s workload allocation form to determine whether the GE’s specific work 171 

duties will result in the GE working in excess of the GE’s assigned FTE. 172 

Within three months (one term) of the end of an assignment, the GE has the right to make 173 

recommendations about the workload allocation for their specific work assignment(s). 174 

Recommendations may be submitted in writing, or the GE may request to meet with their 175 

supervisor or other department representative to provide the recommendations verbally. 176 

Subject to the limitations provided for under state and federal law, including, but not limited to, 177 

the Family Education Rights and Privacy Act, all recommendations submitted in writing by a GE 178 

or supervisor and any workload allocation form voluntarily submitted to the employing unit by a 179 

GE or supervisor will be retained by the Employing Unit for no less than four years and will be 180 

made available to any GE in the unit upon request. 181 

Section 6. Each department or employing unit will prepare a General Duties and Responsibilities 182 

Statement (GDRS) describing the conditions under which GE assignments are made. GDRS 183 

documents shall be updated and revised annually in consultation with at least two GE 184 

representatives from the department. The GDRS shall include the following information: 185 

a) A general description of the job requirements. 186 

b) The supervisory individual who shall oversee the implementation of the GDRS. 187 

c) Availability of Graduate Employee appointments in the department. 188 

d) Eligibility requirements and application process for appointments. 189 

e) Appointment and reappointment process. 190 

f) Workload and work assignment information. 191 

g) Health and safety information, including any training requirements, use of 192 

required personal protective equipment, accident reporting and workers 193 
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compensation coverage if substantially different from the health and safety 194 

information provided in Article 10, Section 2 and if not covered in more depth in 195 

a safety manual. 196 

h) Requirements for satisfactory progress towards graduate degree. These criteria 197 

must be as specific as reasonably possible and must include objective measures 198 

(e.g., GPA, limits on the number of incompletes, and deadlines and/or timelines 199 

for passing qualifying exams or proposing one’s thesis). 200 

i) Discrimination Grievance Procedures: To file an employment-related 201 

discrimination grievance, GEs are encouraged to contact the Graduate Teaching 202 

Fellows Federation. For discrimination grievances that pertain to a GE’s role as a 203 

student, graduate students should refer to the student section of the AAEO 204 

Discrimination Grievance Procedures online 205 

(http://aaeo.uoregon.edu/booklet.html). The AAEO will encourage all GEs 206 

attempting to file an employment-related discrimination complaint to contact the 207 

GTFF. 208 

j) GE absence procedure or reference to where this procedure is documented. 209 

The GDRS of each department or employing unit shall include health and safety information or 210 

the department shall properly train GEs on health and safety duties and responsibilities and 211 

provide up-to-date safety information in a written document available to GEs. 212 

Work load and/or work assignment information shall include course attendance requirements, 213 

office hour expectations, registration duties, grading, preparation, meeting with supervisors 214 

and/or co-workers, safety training, and any other duties included in the GE work assignment for 215 

both academic year and summer term appointments. 216 

Except by mutual agreement of UO and the GTFF, GDRS revisions shall be submitted to the 217 

Graduate School by May 15 of each year. By April 1 of each year, the University shall notify 218 

GEs 1) how to access the GDRS documents and 2) that GEs may submit proposed revisions or 219 

feedback to the department by April 15. Departments shall inform GEs of GDRS revisions 220 

accepted by the Graduate School in writing no more than twenty (20) days after acceptance. 221 

In addition, by April 1 of each year, departments shall notify GEs of proposed GDRS revisions 222 

and inform GEs that they may submit feedback and comments on these proposed revisions prior 223 

to their submission to the Graduate School. Departments shall inform GEs of GDRS revisions 224 

submitted to the Graduate School and the reasons for the revisions in writing no more than 225 

twenty (20) days after submission.  226 

 227 

The University will notify the GTFF of University-wide required changes to GDRS documents. 228 

By April 1 of each year, GEs employed in a department may submit proposed revisions or 229 

feedback to the department employee tasked with the GDRS. At least ten twenty (20) days prior 230 

to submission of revisions, departments shall request feedback from all GEs employed in the 231 

department on the proposed planned revisions. Such feedback may be submitted anonymously. 232 

GEs may submit feedback on the revisions. Departments shall respond to this feedback via a 233 
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letter to all GEs employed in the department within ten twenty days of submission of GDRS 234 

revisions to the Graduate School. Within twenty (20) days after submission of GDRS revisions, 235 

departments shall inform GEs of the revisions and the reasons for the revisions in writing. A 236 

copy of the revised GDRS will be forwarded to the GTFF.   237 

Section 7. The Graduate School will make the GDRS available on its website in an easily 238 

accessible, electronic format by August 15 of each year. The copy of the GDRS contained on the 239 

Graduate School website shall be considered the current master copy, and any electronic or non- 240 

electronic distribution of the GDRS must be made from this copy. The Graduate School should 241 

maintain and allow access to copies of out-of-date GDRSs for the prior eight (8) years. At the 242 

time of hire, GEs shall be provided with instructions on how to access the department's GDRS. 243 

In addition, hiring departments shall educate GEs of the existence and content of the department 244 

GDRS, and how to access it at the start of each GE appointment. A physical copy of the GDRS 245 

shall be posted prominently in the department office or another conspicuous location. 246 

Department websites should provide a link to their GDRS, hosted by the Graduate School. A GE 247 

may request a meeting with their supervisor or department head to obtain clarification of their 248 

duties and responsibilities. The department or employing unit will orient the new GEs to 249 

resources utilized to fulfill the appointment at the beginning of each quarter. 250 

Section 8. In accordance with Article 34, the GTFF will be responsible for distribution of the 251 

current collective bargaining agreement to GEs. 252 

Section 9. GEs who will be required to be at work during periods of academic recess, except 253 

during registration period, shall be given no less than thirty-five (35) calendar days’ written 254 

notice. GEs required to work at special events, conferences, attend retreats, assist in language 255 

fairs or perform other similar non-routine activities shall be given fifteen (15) calendar days 256 

written notice. When such activities require travel, GEs are eligible for reimbursement and per 257 

diem in accordance with prevailing rates. In the event of an emergency, and with the mutual 258 

agreement of the GE and the unit head, a lesser notice period can be arranged. If timely notice is 259 

not given and the GE refuses to work during these activities, disciplinary sanctions will not be 260 

imposed. When possible, departments and programs will hold meetings at which GE attendance 261 

is required during regular workday hours rather than at night or on weekends. 262 

Section 10. In recognition of the variable or flexible schedules associated with many research 263 

projects, GEs with 12-month or 9-month research appointments shall have the right to take up to 264 

ten (10) days of leave of leave which may be contiguous during their appointment year, provided 265 

the procedures outlined in this section are followed. Such leave shall not reduce or otherwise 266 

interfere with the GE’s obligation to fulfill the hours required of their assigned FTE. This 267 

provision does not apply to time off for academic employee holidays, research schedule 268 

permitting, unless these holidays fall within the period of ten (10) contiguous days for which 269 

leave is being requested. 270 

Leave dates and duration will be decided by mutual agreement between the GE and the 271 

supervisor as the research schedule permits. To assure adequate consideration, a request for such 272 

a leave must be made in writing, either electronically or in hard copy, to the supervisor at least 273 

two (2) weeks in advance of the beginning of the leave. If mutual agreement cannot be reached, 274 
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the GE shall have the right to time off during the last ten (10) days of their appointment contract, 275 

provided the GE submits a signed document to the employing unit attesting that all FTE 276 

requirements have been fulfilled. 277 

This document must be submitted two (2) weeks prior to the expiration of the appointment. This 278 

section does not preclude the customary informal arrangements between the research GE and 279 

supervisor to accommodate other absences, as long as the GE fully meets the duties and 280 

responsibilities associated with the assigned FTE for the position. 281 

Section 11. The parties acknowledge that academic programs are primarily responsible for 282 

graduate education of which pedagogy, the relation of culture to disciplinary and 283 

interdisciplinary research, and the use of equipment, libraries, and other research tools are 284 

essential parts and are, as such, outside the scope of this Agreement. As such, we also 285 

acknowledge that departments are responsible for ensuring that GEs who are expected to teach 286 

using specific software programs or equipment are trained in the use of those programs and 287 

equipment. However the employer will provide GEs with specific information and training 288 

related to their employment at the University as described in Section 12 of this Article. 289 

Section 12. All GEs shall complete four (4) hours of required employment training by the 290 

University during the academic term in which the GE begins their first GE appointment. The 291 

training will address but will not be limited to: 292 

 293 

a) Achieving an inclusive work environment including: cultural competency, equity and 294 

inclusion, disability access, issues of mental health, etc., 295 

b) Discrimination and sexual harassment policies including: GE reporting obligations, the 296 

ADA, Title IX, etc., 297 

c) Other employee-related policies and procedures including: sick leave and time and hour 298 

reporting, and 299 

d) General employment information including: information about services, programs, and 300 

offices that would be useful to GEs in their roles. 301 

The four (4) hours of mandatory training will be compensated by a stipend equivalent to four (4) 302 

hours of pay at the GE level I minimum rate. The parties agree that four (4) hours of training 303 

accounts for no more than 0.09 FTE and in no case shall the GE’s FTE exceed 0.50 due to the 304 

training. 305 

The University and the GTFF have a shared interest in assuring the efficacy and accuracy of 306 

training. To that end, the University shall establish a training advisory committee consisting of: 307 

a) Two (2) GEs appointed by the GTFF, 308 

 309 

b) A representative from the Graduate School, 310 

 311 
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c) A representative from Human Resources, and 312 

 313 

d) A member of the Graduate Counsel. 314 

 315 

This committee shall advise the Dean of the Graduate School and make recommendations to this 316 

training.  317 

  318 
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ARTICLE 10 319 

HEALTH, SAFETY AND WORK ENVIRONMENT 320 
 321 

Section 1. Both the University and GEs acknowledge their commitment to a respectful 322 

workplace. The parties agree to adhere to the annual Respectful Workplace Memorandum jointly 323 

issued by Academic Affairs and Human Resources. [*Negotiator’s Note: Striking here is 324 

contingent on insertion of the same language in Article 25*] 325 

 326 
Section 2. Facilities and Services 327 

 328 

The University shall provide each GE with access to facilities and services conducive to carrying 329 

out their assignment (i.e., teaching, research, or administration) in a professional atmosphere, 330 

including reasonable office or desk space; reasonably secure storage space for books, papers, and 331 

supplies; and reasonable access to a computer. Upon notification and request by a GE, a 332 

department will provide reasonable access to a telephone, except for jobs that include work tasks 333 

requiring use of a phone. For GE with tasks requiring a phone (e.g. conducting phone interviews, 334 

calling conference participants, etc.), phones will be automatically provided, unless there is 335 

mutual agreement between the GE and the employing unit not to. GEs whose assignments 336 

involve use of specific software shall be provided with access a personal license to the software.  337 

Each GE shall also have reasonable access to private facilities for conferring with students and 338 

faculty and for other job related purposes. GEs shall be provided desk copies of, or electronic 339 

access to, all texts required for their assignment. GEs have the same responsibility as other 340 

academic and administrative employees to maintain a safe, healthy, clean work environment. 341 

This responsibility may not conflict with or exceed GE work assignment/workload (see Article 342 

10). 343 

 344 

Departments shall develop policies and procedures regarding condition of workspace and access 345 

to private meeting space, telephones, computers, internet access, office supplies, photocopies, 346 

printouts and all other materials required for the GE’s work assignments. These policies and 347 

procedures shall be documented and made available to GEs by incorporating them into 348 

departmental GE manuals or graduate student handbooks, by posting the information online, or 349 

by creating a document specifically for that purpose. Listed below are practices and standards 350 

designed to ensure a safe and appropriate working environment and to serve as reference for 351 

specific departmental policies and practices. Departmental policies and procedures shall address 352 

at least the categories listed below. Standard working hours for the purpose of this article are 353 

defined as Monday through Friday, 8 a.m. - 12 p.m. and 1 p.m. - 5 p.m. 354 

 355 

a) Workspace 356 

i. Working locks on doors and latches on windows   357 

ii. Properly and securely installed partitions and shelving 358 

iii. Safe and appropriate furnishings 359 

iv. Provided with the same custodial services on the same schedule as other similar 360 

spaces in the department or building/facility 361 

v. A desk space in a room able to be locked with no more than 2 GEs assigned to 362 

share that desk 363 
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vi. Access to gender inclusive restrooms comparable to other employee groups  364 

 365 

      b.) Private Meeting Space 366 

i. Access to an established space in reasonable proximity to the GE’s office 367 

exclusively designated for private meetings for GEs with teaching 368 

assignments either as instructor of record or as lab/discussion leader that 369 

requires no more than thirty minutes of advance notice to reserve.  370 

ii. This space shall not come at the expense of current GE office space levels 371 

as specified in Section a of this article.  372 

 373 

c) Access to Computers 374 

 375 

i. Easy and reasonable access, at least during standard working hours, to computers 376 

equipped with software typically provided other departmental staff and as it relates to GE 377 

assignments. Departments may send out requests to determine if computers will be 378 

utilized by GEs for work duties, and if by mutual agreement they are not being utilized, 379 

they may be removed. 380 

ii. Easy and reasonable access to internet necessary to carry out work assignments. 381 

 382 

d) Access to Telephones (for all GEs with duties requiring phones, or upon GE request) 383 

 384 

i. Easy and reasonable access to telephones necessary to carry out work assignments 385 

ii. Access to voicemail or other messaging service 386 

 387 

e) Access to Office Supplies, Photocopies, and Printouts 388 

 389 

i. GEs working under the direction of an instructor of record whose supervisor is an 390 

instructor of record (that is, GEs working as teaching assistants, lab leaders, or discussion 391 

section leaders), administrative GEs, and research GEs shall have access to supplies 392 

necessary to accomplish the tasks associated with their assignments as directed by their 393 

supervisors. These shall be available at no personal cost to the GEs and does not preclude 394 

limitations placed upon the supervisors or instructors of record. 395 

ii. GEs working as instructors of record shall have limits on quantity and out-of- pocket 396 

costs for necessary supplies that are substantially similar to other instructional staff with 397 

comparable instructional assignments in the department. Access to these supplies shall be 398 

available at least during departmental standard working hours. 399 

 400 

f) GE Assistance 401 

i. Departments with GEs who work as instructors of record shall specify how GE assistance 402 

for the instructor-of record GEs shall be apportioned. 403 

 404 

g) Kitchen Facilities 405 

 406 

i. Access to the same or similar facilities as other faculty and staff in the department. 407 

 408 
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ii. When no kitchen facilities exist, GEs and/or the Union have a right to request kitchen 409 

facilities. 410 

 411 

h) Disability Access [*Negotiator Note: Disability access language in this Article remains 412 

pending the decisions from the Disability Access Subgroup*] 413 

 414 

i.  In the provisions throughout this Article, “access” shall be read to include appropriate 415 

accommodations for GEs with disabilities, including but not limited to building location 416 

and layout, furniture, equipment, and software.  417 

i.           Each request for an accommodation must be assessed on a case-by-case basis and may 418 

include modifications such as ergonomic furniture, assistive software, reserved parking, 419 

and work location. 420 

iii. Requesting an accommodation is protected activity. GEs who participate in the 421 

interactive process shall not be subject to retaliation, including when initial requests for 422 

accommodations are made. No disciplinary action shall be taken against GEs who are 423 

unable to complete work duties due unreasonable delays or denials of accommodations as 424 

described in Section 9.   425 

 426 

iv. GEs with registered disabilities through the Office of Human Resources shall be eligible 427 

for parking passes at no cost to the GE. 428 

 429 

Section 3. Health and Safety 430 

 431 

The University acknowledges upholds an obligation to provide a safe, clean, and healthy 432 

environment, including freedom from exposure to inappropriate behavior and discrimination as 433 

outlined in Appendix D and article 8, for its employees on the University of Oregon campus and 434 

in University-owned or controlled facilities, and agrees to do so in accordance with any and all 435 

applicable local, State, and Federal laws pertaining to occupational safety and health. GEs may 436 

refuse to work in unsafe spaces, whether or not the space is owned or controlled by the 437 

University. 438 

a) Training: The University shall see that GEs are properly instructed and supervised in the 439 

safe operation of any machinery, tools, equipment, process, or practice that they are 440 

authorized to use or apply during the course and scope of their employment. GEs will 441 

attend all required training on workplace health and safety provided by the University 442 

and this training will be provided at the employee’s regular rate of pay. 443 

 444 

b) Equipment: It is the responsibility of the University to provide, at no cost to the GE, all 445 

necessary personal protective equipment (PPE) and training in the proper use of any 446 

issued PPE. 447 

 448 

c) The University shall provide for and maintain in safe working condition all tools and 449 

equipment required for the execution of GE duties. 450 
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 451 

d) If, after reporting to the supervisor that a specific task or assignment may jeopardize 452 

personal health or safety, correction is not made, that employee may refuse to perform 453 

such activity without penalty until the appropriate health or safety officer has reviewed 454 

the situation and made a finding. The University shall notify the GTFF of each 455 

determination that is made. 456 

 457 

e) When OR-OSHA provides notice that it plans to inspect University facilities where GEs 458 

work, the Union shall be notified as soon as possible if possible. A Union official, upon 459 

request, shall be allowed to accompany the inspector if possible. 460 

 461 

f) The Union shall be afforded representation on the University Safety Advisory 462 

Committee. 463 

 464 

g) Once the time and location of assignments have been established, a GE who has security 465 

concerns about these aspects of their assignment, or concerns about exposure to 466 

inappropriate behavior or discrimination, will have until one week prior to the start of 467 

classes to submit a petition to the hiring unit stating their reason for requesting a 468 

reassignment. The hiring unit will prescribe a remedy and/or make an effort to reassign 469 

the GE. If the hiring unit is unable to reassign the GE or prescribe a remedy acceptable to 470 

the GE, they may either accept the original assignment or resign their appointment for the 471 

term. 472 

 473 

h) GEs who are nursing shall be afforded appropriate access to secure, private, and sanitary 474 

lactation space, other than a public restroom or toilet stall. The university will make 475 

reasonable efforts to ensure that such spaces are in close proximity to a GE’s primary 476 

work space. If private and secure, lactation spaces may include the GE’s work area or a 477 

child- care facility. The university shall provide permanent provide at minimum twelve 478 

(12) dedicated five (5) permanent lactation spaces in each building on the Eugene 479 

campus. If there is not a space is not dedicated to the nursing mother parent’s use in the 480 

building in which their GE office is assigned, it one must be available when needed. A 481 

space temporarily created or converted into a space or made available when needed by 482 

the nursing mother parent is sufficient for this purpose. GEs employed at a facility other 483 

than the Eugene campus may request a lactation space. 484 

 485 

i) GEs Graduate Students 1) who were employed as a GE during the spring term and who 486 

have accepted an GE appointment for the following fall term and 2) are not enrolled in 487 

any summer courses or otherwise cause a tuition cost may sign up for membership at the 488 

UO Recreation Center. The GE graduate student will either not be charged for this 489 

membership or shall be reimbursed (including reimbursement for any accrued interest if 490 

payment is processed through the student’s Duckweb account). shall retain their 491 

membership to the UO Recreation Center during the summer term. Such GEs are exempt 492 

from the UO Recreation Center summer membership fee. GEs who take advantage of this 493 

program must not enroll in classes at the University during the summer term. If a GE 494 
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does enroll in summer courses or causes a tuition cost after taking advantage of this 495 

program, they will be charged the full amount of the membership fee. 496 

 497 

j) GEs who are employed at a location other than the main Eugene campus shall be 498 

compensated the equivalent amount for membership at the UO Recreation Center per 499 

term.   500 

 501 

A GE who has resigned their appointment following the process outlined here shall be put on a 502 

departmental priority reappointment list until the end of the academic year or until another 503 

appointment of equal duration is made, whichever comes first. GEs on the priority reappointment 504 

list shall receive first consideration by the department for other suitable appointments before 505 

employing new GEs. 506 

 507 

A GE on the priority list who declines a subsequent appointment offer that is substantially 508 

similar to the position which they resigned and for which they are qualified shall be taken off the 509 

priority reappointment list for that term. However, if the GE does not accept the subsequent 510 

appointment offer based on the security concern identified in the above-mentioned petition 511 

process, they may remain on the priority list by stating in writing that the same security concern 512 

still applies. 513 

 514 

Section 4. The Union may provide to the University a list in priority order of those facilities and 515 

services it believes do not meet the requirements of Section 1 and Section 2 of this Article. 516 

Within forty-five (45) days of presentation of the list, the University shall advise the Union of its 517 

evaluation of the list and the University’s plan to remedy those items which it believes to be 518 

deficient. 519 

 520 

Section 5. Suppression of electronic publication by the University of information about a GE 521 

shall be by active permission of the GE. 522 

 523 

Section 6. In the event office or work space is temporarily made unavailable for use by the 524 

University, the department shall arrange alternate workspace for immediate use or make an 525 

appropriate adjustment to work duties. 526 

 527 

Section 7. Professional Ethics 528 

For the purposes of this section, professional code of ethics refers to guidelines for conduct 529 

published by recognized professional associations. 530 

 531 

Graduate Employees shall not be barred from consulting with their professional association or 532 

outside legal counsel should an ethical concern arise at their workplace. GEs who believe they 533 

are being asked to perform a work duty in violation of a recognized professional code of conduct 534 

may call for a meeting with their department/unit head (or department/unit head’s supervisor if 535 

the department/unit head is the party asking for the work to be performed) to discuss the matter. 536 

The GE shall have the right to have their Union representative present at such meeting. 537 

 538 
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Section 8. As personnel forms related to GEs are revised, the forms shall be updated to be 539 

gender inclusive. Forms used most commonly will be updated immediately; these forms include: 540 

appointment letters, job descriptions, department handbooks, Graduate Assistance Fund forms, 541 

Jesse M Bell Grant form, GDRSs, and all forms listed here 542 

https://gradschool.uoregon.edu/staff/gtf-forms. This provision will not apply where mandatory 543 

State or Federal forms are not available with gender-inclusive terminology. 544 

 545 

Section 9. The University shall provide an employment disability accommodations process for 546 

all GEs in accordance with the Americans with Disabilities Act.  547 

 548 
a. GEs shall give notice of their need for accommodation to the University in 549 

writing to the following email address: workplaceADA@uoregon.edu. Upon 550 

receiving this notice, the University shall acknowledge receipt within three (3) 551 

days of receipt of the request and initiate the interactive process within seven days 552 

(7) of receipt of the request. in a timely manner. respond within two (2) working 553 

days to confirm its receipt. A list of the types of workplace adjustments that might 554 

constitute reasonable accommodations that may be reasonable shall be included 555 

on the University’s HR website and a link to that list will be provided to 556 

employees when first seeking accommodations. 557 

 558 

b. Unreasonable Ddenials or delays or delays of employment disability 559 

accommodations, including when such denials or delays or delays are based on 560 

the anticipated costs of the requested accommodations, shall be resolved through 561 

the GTFF grievance procedure at the discretion of the GE to optionally begin at 562 

Step 3. 563 

 564 

c. The University shall, when feasible and agreeable to the GE, take steps to reduce 565 

duplication in the accommodation processes covering a GE’s student and 566 

employment accommodation needs. Both employment and student disability 567 

accommodation offices shall inform GEs of the availability of both kinds of 568 

accommodations and will, upon request of the GE, work collaboratively with the 569 

other office to integrate the accommodation implementation process. 570 

 571 

d. In the event that a GE believes the accommodation provided is not effective, they 572 

may submit information to the ADA Coordinator from their healthcare provider 573 

explaining why the accommodation is not effective and what the provider would 574 

recommend and why it would be more effective. GEs may appeal the University’s 575 

decision regarding what constitutes reasonable accommodations in consultation 576 

with the GE’s healthcare provider.  577 

 578 

e. The University is responsible for ensuring that there is no break in 579 

accommodations for GEs across appointments. The University shall instruct the 580 

ADA coordinator to include questions regarding potential accommodation needs 581 

over multiple terms as part of the standard procedure at the beginning of the 582 

accommodation process. In addition, Iin the event a GE anticipates needing an 583 
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accommodation over multiple terms, they are encouraged to inform the ADA 584 

coordinator of that at the outset of their engagement in the accommodation 585 

process. Reasonable steps will be taken to memorialize that need to help ensure 586 

that there is no break in accommodations across appointments. 587 

 588 

f. The Americans with Disabilities Act (ADA) and the reasonable accommodation 589 

process will be covered as part of the GE orientation provided by the Graduate 590 

School. 591 

 592 

g. All GEs shall receive information in initial offers of employment to access 593 

necessary and reasonable employment accommodations for a variety of disability 594 

needs covered by the ADA including but not limited to chronic health conditions, 595 

physical disabilities, mental health disabilities, learning disabilities, and/or any 596 

other conditions. The University shall attempt to put into place workplace 597 

accommodations before the beginning of employment if advance notice is 598 

provided. A list of the types of workplace adjustments that might constitute 599 

reasonable accommodation shall be provided to employees when first seeking 600 

accommodations. 601 

  602 
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ARTICLE 13 603 

GRIEVANCES 604 

Section 1. Intent 605 

The objective of the University and the Union is to secure, at the lowest possible step of the 606 

grievance procedure, a fair and equitable resolution of grievances. The orderly processes herein 607 

set forth shall be the sole method used for resolution of grievances as that term is herein defined. 608 

Section 2. Definitions 609 

a) “Grievance” means an allegation that there has been a violation, including but not limited 610 

to misinterpretation or improper application, of the terms of this Agreement. 611 

 612 

b) “Grievant” means one or more members of the bargaining unit, or for purposes of Section 6 613 

of the Union or the University.  614 

 615 

c) “Working day” means a day when classes or examinations are scheduled in accordance 616 

with the official academic quarter calendar of the University.  617 

 618 

d) c) “Informal Resolution” means a resolution process that is conducted by the employee and 619 

labor relations team (ELR) or ELR’s designee that is designed to resolve a grievance 620 

through informal processes like facilitated conversations, mediations or other informal 621 

processes that do not include a formal hearing and a written decision issued by the 622 

university. Except information that triggers a reporting obligation under UO policy or state 623 

or federal law or information that discloses a serious threat of harm to an individual, 624 

property or the campus community, information shared during an informal resolution 625 

process cannot be used by the university, the union, or the grievant during a formal hearing 626 

or at arbitration. 627 

 628 

Section 3. General Provisions 629 

a) Grievants may consult with Union representatives at any time relative to a grievance, 630 

provided such consultation does not interfere with the scheduled working hours of the 631 

parties involved. A grievant may have a union representative present at any step of the 632 

procedure. 633 

 634 

b) The Union and University may agree to modify the time limits in any step of the grievance 635 

procedure. At formal steps, agreements to modify time limits shall be in writing. Requests 636 

for extensions of time will not be unreasonably denied. 637 

 638 

c) Failure at any step of this procedure to communicate the decision on the grievance within 639 

the time limit, including any extension thereof, shall permit the grievant to proceed to the 640 
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next step. Failure at any step of this procedure to appeal to the next step within the time 641 

limit, including any extension thereof, shall be deemed to be acceptance of the decision. 642 

 643 

d) A grievant has the right at any step to self-representation or to appoint the Union as a 644 

representative. If the Union does not represent the grievant, the resolution of the grievance 645 

shall not be inconsistent with the terms of this Agreement. 646 

 647 

e) All facts relevant to a grievance or complaint shall be presented by the parties with the 648 

objective expressed in Section 1 of this Article. 649 

 650 

Section 4. Presentation of Grievance 651 

a) The grievant must present the grievance not later than forty-five (45) working days 652 

following the earliest date on which the grievant had or could have been reasonably 653 

expected to have had knowledge of the act, event, or the commencement of the condition 654 

which is the basis of the grievance.  655 

 656 

b) Grievances alleging discriminatory harassment (including sexual harassment), as defined 657 

by published university policy on prohibited discrimination, discriminatory harassment, and 658 

sexual harassment must be filed within 365 calendar days of the earliest date that the grievant 659 

had or could have been reasonably expected to have had knowledge of the act, event, or the 660 

commencement of the condition which is the basis of the grievance. To file an employment-661 

related discrimination grievance, GEs are encouraged to contact the Graduate Teaching Fellows 662 

Federation. For discrimination grievances that pertain to a GE’s role as a student, graduate 663 

students should refer to the student section of the AAEO Discrimination Grievance Procedures 664 

online (http://aaeo.uoregon.edu/booklet.html) Office of Investigations and Civil Rights 665 

Compliance (OICRC) Formal Complaint procedures (https://investigations.uoregon.edu/how-666 

make-formal-complaint).  The AAEO OICRC will encourage all GEs attempting to file an 667 

employment-related discrimination complaint to contact the GTFF. 668 

 669 

c) Written grievances (at Step 2 and above) will include at least:  670 

i. A statement containing the approximate date and the nature of the grievance and 671 

the names of identifiable persons directly involved and/or responsible for the act 672 

or omission alleged to be the cause of the grievance. 673 

ii. The provision(s) of this agreement which the grievant believes to have been 674 

violated, misinterpreted or improperly applied. 675 

iii. All relevant facts supporting the allegation. 676 

iv. The relief sought. 677 

v. The name of the person representing the grievant. 678 

vi. The date and signature of the member(s) of the bargaining unit included in the 679 

grievance or an officer of the Union if the Union is the grievant. 680 

vii. For purposes of Section 6 a specific provision of this Agreement alleged to have 681 

been violated shall be identified. 682 

http://aaeo.uoregon.edu/booklet.html
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viii. A statement describing whether the grievant believes the informal resolution 683 

process would be effective. 684 

Section 5. Processing of Grievances 685 

Informal Resolution Process  686 

a) Initiation of a Grievance 687 

 688 

i. The grievant shall submit a grievance, as defined in Section 3(b), to the ELR 689 

grievance email address, grievances@uoregon.edu. 690 

 691 

b) Review 692 

 693 

i. Within 10 days of receiving the grievance, ELR shall schedule separate 694 

mandatory meetings with: (1) the grievant and the grievant’s union representative 695 

(if desired by the grievant); and (2) the grievant’s supervisor and/or other parties 696 

who have substantial information regarding the underlying facts or who have the 697 

authority to make decisions regarding the requested remedy. At these meetings, 698 

ELR and the grievant and the relevant administrator will discuss whether an 699 

informal resolution would be an effective way to resolve the matter and will also 700 

make it clear to all parties that retaliation for participation in the informal and 701 

formal grievance is prohibited.  702 

ii. If ELR and the grievant agree that the dispute may be resolved using an informal 703 

resolution process, ELR shall schedule and conduct an informal resolution 704 

process. This process will be complete within 35 days of the filing of the 705 

grievance. 706 

iii. If ELR determines that an informal resolution will not be successful or if the 707 

grievant does not agree to participate in an informal resolution process, a formal 708 

hearing, as described below will be scheduled. The formal hearing will be held 709 

within 15 days of the date that ELR sends out a statement to the parties explaining 710 

that informal resolution process will not be used in the matter.  711 

iv. At the conclusion of an informal resolution dispute process, ELR will send a letter 712 

to the grievant stating the informal resolution process has concluded.   713 

v. At any point after the informal resolution dispute process has been initiated, the 714 

grievant can send ELR an email at grievances@uoregon.edu stating that the 715 

grievant no longer wishes to participate in the process. In response, ELR will send 716 

out a letter to the parties stating the informal resolution process has concluded.  717 

 718 

Formal Hearing 719 

a) Hearing 720 

 721 

mailto:grievances@uoregon.edu
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i. Grievance timeline: If the grievant is not satisfied with the outcome at the 722 

conclusion of the informal resolution process, the grievant may present the 723 

grievance to the President of the University of Oregon or designee within ten (10) 724 

days of receiving the letter from ELR explaining that the informal resolution 725 

process has concluded.  726 

ii. Hearing timeline: A formal hearing will be scheduled within 15 days of receipt of 727 

the grievance.  728 

iii. At or before this hearing, the grievant is allowed to submit a number of relevant 729 

questions to the President or the President’s designee.  The grievant will limit 730 

these questions to those that do not place an undue hardship on the university to 731 

respond to, and generally should be no more than 15 questions. The President or 732 

designee will respond to the questions within 15 days. This section does not limit 733 

the Union’s right to make information requests under PECBA, nor the 734 

confidentiality rights afforded to employees and students under UO policy and 735 

state and federal law.   736 

iv. The President or the President’s designee will send a decision in writing to the 737 

grievant within 20 days of the hearing. Disputes against the President may be filed 738 

with the Provost in lieu of the President. If the grievant is not represented by the 739 

Union, a copy of the decision will be sent to the Union. 740 

Step 1. (Informal)  741 

i) Except for grievances filed under Section 6, where appropriate, GEs may present 742 

grievances orally to the person to whom the GE is assigned. 743 

 744 

ii) That person will report the decision orally to the GE within five (5) working days of its 745 

presentation. 746 

 747 

iii) Any settlement, withdrawal or other disposition of a grievance through this informal step 748 

shall not constitute any precedent in the disposition of similar grievances. 749 

 750 

Step 2. (Formal) 751 

a) If the grievant is not satisfied with the decision at Step 1 (or if Step 1 was not used), the 752 

grievant or a representative may present the grievance to the head of the operating unit 753 

(department, institute, school, etc.) within ten (10) working days of the decision at Step 1 754 

if applicable. 755 

 756 

b) The grievance shall be in writing as provided in Section 4b) above. The Graduate School 757 

and the Employee Relations Manager shall be provided with copies. 758 

 759 

c) If the grievance is not presented by a Union representative, the unit head shall send a 760 

copy of the grievance to the Union forthwith. If Step 1 is omitted, the grievance must be 761 

filed at this step within the time limits provided in Section 4a) above. 762 
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 763 

d) The unit head shall arrange a meeting between the unit head or designee(s) and the 764 

grievant or representative(s) within fifteen (15) ten (10) working days of receipt of the 765 

written grievance. The grievant is encouraged, but not required to attend. 766 

 767 

e) If the grievant elects not to be represented by the Union, notice of the meeting shall be 768 

given to the Union and a Union representative shall be entitled to be present at the 769 

meeting. 770 

 771 

f) The unit head will send a decision in writing to the grievant with a copy to the Union 772 

within twenty (20) fifteen (15) working days of the presentation of the grievance. 773 

 774 

Step 3. (President or Designee) 775 

a) In the event that the grievant is not satisfied with the decision at Step 2, the grievant may 776 

present the written grievance to the President of the University of Oregon or designee 777 

within ten (10) working days of the decision at Step 2. 778 

 779 

b) The President or designee(s), other than persons involved at Step 1 or Step 2, or the 780 

Graduate School Dean, will convene and conduct a grievance hearing in which the 781 

grievant and/or representative(s) shall participate. If a grievant is not represented by the 782 

Union, notice of the meeting to hear the grievance shall be given to the Union and a 783 

Union representative shall be entitled to be present. 784 

 785 

c) The President or designee(s) shall send a decision in writing to the grievant with a copy 786 

to the Union within twenty (20) working days of the presentation of the written grievance 787 

to the President. 788 

 789 

d) Any designee of the President shall have relevant experience with legal agreements 790 

related to employment contracts or dispute resolution related to employment contracts.  791 

 792 

Section 6. Union or University as Grievant 793 

 794 

If the Union or the University is the grievant, the grievance shall be filed at Step 3. Within five 795 

(5) working days of filing a Step 3 grievance under Section 6, a representative for the Union and 796 

the Graduate School agree to meet to discuss the grievance. The party filing the grievance will 797 

initiate the meeting. Both parties agree that informal discussions to resolve the grievance can 798 

continue during the Step 3 process. 799 
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 800 

Section 67.  Prohibited Discrimination  801 

Grievances Alleging Prohibited Discrimination 802 

a) If the grievance alleges prohibited discrimination or retaliation for filing a claim of 803 

prohibited discrimination, instead of following the process outlined in Section 5, ELR the 804 

grievant and/or the union will send the grievance to the Office of Investigations and Civil 805 

Rights Compliance (OICRC) and to ELR. OICRC will send a letter in writing 806 

acknowledging the grievance (acknowledgment letter) to the grievant and their union 807 

representative within two (2) days of receipt of the grievance. The acknowledgement 808 

letter will only state that the grievance has been received. OICRC will and assigning an 809 

investigator to conduct an initial assessment of the grievance, which will include a 810 

meeting with the grievant and, if the grievant wants, his or her their union representative, 811 

within five (5) ten (10) days of sending the acknowledgement letter.   812 

 813 

i. If OICRC decides that the grievance is within their jurisdiction and should be 814 

formally investigated, the grievance will remain with OICRC and it will issue a 815 

Notice of Investigation to all parties (the grievant(s), the Union but only if the 816 

grievant has filed an advisor designation form, ELR and the alleged bad actor(s)).  817 

OICRC determines whether the grievance is in its jurisdiction by assessing 818 

whether, if all the facts as stated in the grievance are true, there is a violation of 819 

UO’s prohibited discrimination policies and/or, if there is a conflict, relevant 820 

articles of the GTFF Collective Bargaining Agreement pertaining to 821 

discrimination.  822 

ii. If OICRC decides that the grievance is not within their jurisdiction or is otherwise 823 

insufficient for formal investigation, the grievance as it relates to discrimination or 824 

retaliation will be denied. Elements of the grievance not related to discrimination 825 

shall follow the process described in Section 5.  826 

 827 

b) The grievant is entitled to union representation at any and all stages of OICRC’s 828 

investigation, and the grievant and Union maintain all of the rights described in this 829 

Article.  830 

 831 

OICRC’s process must provide the union and the grievant with at least the rights they 832 

would have otherwise received through the grievance process articulated in this Article, 833 

which means that the grievant can ask at least 15 questions that are relevant, can meet 834 

with the OICRC investigator and during the initial meeting described above, the union 835 

will be allowed to participate to the extent they could participate during a grievance 836 

hearing.  837 

  838 
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c) OICRC’s process shall be concluded within 90 forty (40) sixty (60) days of the date that 839 

OICRC sends the Notice of Investigation.  840 

 841 

d) Any discipline issued as a result of OICRC’s investigation must meet the just cause 842 

standard and, if the discipline is issued against a GE, may be appealed through this 843 

Article for failure to meet the just cause standard.  844 

 845 

e) If the grievance alleges prohibited discrimination as one of many grievance allegations, 846 

the grievance will be bifurcated and the parts alleging prohibited discrimination will 847 

follow the process set forth in Section 6 of this Article. The remaining grievance 848 

allegations will follow the normal informal resolution/hearing process set forth in Section 849 

5. If the grievant believes that can demonstrate that If a decision offered through the 850 

normal grievance process would irreparably harm them grievant, the grievance process 851 

may will be stayed pending the OICRC investigation at the request of the grievant. The 852 

parties can also stay the grievance process through mutual agreement.  853 

 854 

  855 
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ARTICLE 19  856 

SUMMER TERM 857 
 858 

Section 1. Graduate students who do not require academic credit to satisfy program or degree 859 

requirements, or who find that needed or required courses are not offered in summer term, may 860 

be appointed to summer term GE positions. Those who receive such summer GE appointments 861 

are exempt from the graduate credit enrollment requirement of Article 23. 862 

 863 

Section 2. The workload or FTE for summer term appointments will be specified in the summer 864 

section GDRS (see Article 9, Section 4). During the summer term, GEs may be appointed on 865 

overload at an FTE level that exceeds .49 with the approval of the Dean of the Graduate School. 866 

The University will endeavor to make equivalent appointments throughout the University for 867 

comparable summer assignments. This agreement establishes minimum pay levels, but not the 868 

maximum pay levels that Departments or employing units may pay GEs during the summer 869 

term. 870 

 871 

Section 3. During the summer term GEs shall be compensated in the same manner as they are 872 

during the three other terms (see Article 23, Section 1). 873 

 874 

Section 4. Recognizing the variability of summer course registration, employing units may take 875 

the following steps to establish summer appointments: 876 

 877 

a) Ask GEs to indicate interest in summer work at any time during the academic year. 878 

 879 

b) Issue a “tentative summer offer,” if they believe work will be available during the 880 

summer, which can be made contingent on sufficient enrollment in a course or sufficient 881 

funding for non-instructional work. 882 

 883 

Tentative summer offers can be rescinded without penalty up to four weeks prior to the start of 884 

the summer session in which the work is scheduled to commence. If a tentative offer is rescinded 885 

later than four weeks prior to the start of the summer session in which the work is scheduled to 886 

commence, the GE will be entitled to a payment of $300.00 in consideration of work performed 887 

preparing for the assignment. 888 

 889 

Except in extraordinary circumstances, offers of summer appointment shall be issued no later 890 

than one week prior to the start of the summer session in which the work is scheduled to 891 

commence. 892 

The rescission of accepted offers of summer appointment is governed by Article 17. 893 

 894 

Section 5. Summer Tuition Waiver: Tuition waivers will apply to the summer term for all classes 895 

that will be used to meet requirements for the degree (excluding those with irregular fees) for 896 

GEs who have: 897 

 898 

a) fiscal year appointments (i.e., one appointment for July 1-June 30); 899 

 900 
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b) appointments in any two quarters of the preceding academic year; or 901 

 902 

c) summer term appointments. 903 

 904 

Section 6. Summer Fees Waiver: GEs shall be responsible for paying $333 of summer fees 905 

associated with enrollment in classes used to meet requirements for the degree, as provided for in 906 

Section 5. 907 

 908 

Section 7. GEs shall be responsible for all summer fees associated when enrolled solely in 909 

classes not meeting requirements for their degree.  910 

 911 

Section 8. Each May, the contract administrator will send a notice to all current GEs and a notice 912 

to all GE hiring units outlining the major provisions of this article and reminding notice 913 

recipients that GEs are allowed to enroll for summer term and will receive the summer tuition 914 

waiver as outlined in this article. Employing units, advisors, and supervisors shall not discourage 915 

GEs from summer enrollment or from accessing any other contractual benefit. 916 

 917 

  918 



2019 GTFF/UO Negotiations 

GTFF Final Offer 

October 3, 2019 

 

27 

 

ARTICLE 20 919 

TEACHING BEYOND SPECIFIED WORKLOAD 920 

 921 

Section 1. A department may offer a limited number of GEs, as determined by the department, 922 

the opportunity to teach more than one course (with the same or different titles) beyond the 923 

workloads specified in the department’s GDRS during one term of an academic year 924 

appointment. GEs who accept this responsibility in one term will not be required to work in one 925 

of the two remaining terms based on agreement with the department.  926 

 927 

Section 2. A department may ask returning GEs with a regular contract for the full academic 928 

year to volunteer to teach an additional course or section(s). No GEs will be required to do so 929 

who have not volunteered. 930 

 931 

Section 3. First-year GEs are not eligible for participation in this program. 932 

 933 

Section 4. GEs may be assigned to teach multiple sections of a single course or to teach two 934 

different courses if at least one of the courses is one that they have taught in the past.  935 

 936 

Section 5. In the event that more eligible GEs volunteer than the department has sections to staff, 937 

the head of the department (in consultation with the faculty) will select the GEs using the 938 

following criteria: 939 

 940 

a) Successful teaching in the course to be assigned, according to student and staff 941 

evaluations on record. 942 

 943 

b) Academic progress requirements faced by the GE during the term off (with priority given 944 

to students with scheduled dissertation defenses, deadlines for submission of the 945 

prospectus, or qualifying exams). 946 

 947 

Section 6. The department will determine which term is the “off” term according to the needs of 948 

the curriculum and the academic needs of the graduate student. Once the “off” term is 949 

determined and the GE agrees, the department will not change the assignment except at the 950 

request of the GE and only then if scheduling permits. GEs participating in this program will 951 

receive a tuition waiver during their “off” term. 952 

 953 

Section 7. It is understood that the GEs assigned to teach on this plan will be on a pay 954 

distribution plan that provides eight (8) equal monthly payments based on their individual salary 955 

level for the months of October through and including May of the applicable academic year. 956 

They will also receive one-half of their monthly salary rate for the months of September and 957 

June. GEs participating in this program will be paid on the basis of all work performed at the 958 

FTE associated with the total number of courses or sections they teach during the full academic 959 

year. GEs who successfully complete this program will be eligible for a summer tuition waiver 960 

and will also be eligible for a “summer sandwich” and they will otherwise suffer no economic 961 

disadvantage under the current collective bargaining agreement. 962 
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 963 

Section 8. Participants in this program must be enrolled during the “off” term and in accordance 964 

with the requirements of the Graduate School for GEs. 965 

 966 

Section 9. This article does not apply to FLSA non-exempt appointments. 967 

 968 

Section 10. This article does not establish precedent nor does it in any way impact the current 969 

practices regarding teaching assignments for GEs not participating in this program.  970 

 971 

  972 
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ARTICLE 22  973 

SALARY 974 

 975 

Section 1. At a .50 FTE appointment, a GE will be assigned employment responsibilities that do 976 

not exceed a maximum of 219 hours for the quarter, or with the mutual consent of the GE and 977 

the employing department, program or administrative unit, 656 hours per 9-month academic 978 

year. 979 

Workloads for GEs shall be prorated on the percentage basis of FTE. For example, a GE 980 

appointed at .20 FTE (the minimum quarter appointment) shall be assigned employment 981 

responsibilities that do not exceed a maximum of 88 hours of work per quarter, and 982 

proportionately for appointments at other FTEs as follows: 983 

 984 

FTE 
HOURS PER 

QUARTER 

AVERAGE 

HOURS PER 

WEEK 

15% OF 

HOURS PER 

QUARTER 

0.20 88 8 13.2 

0.30 131 12 19.7 

0.40 175 16 26.25 

0.50 219 20 32.9 

 985 

Section 1a. During the academic year, minimum FTE assignments of GEs who have sole 986 

responsibility for teaching a course and/or are listed as the instructor of record shall be based on 987 

the academic credit value of the course for which the GEs are responsible. (Sole responsibility is 988 

understood to mean sole responsibility for preparation for and teaching of classes assigned to 989 

them). Minimum FTE appointments shall be: 990 

 991 

3 credit classes - minimum .40 FTE appointment 992 

4 or 5 credit classes - minimum .49 FTE appointment 993 

 994 
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For four- or eight-week courses during the summer session, minimum FTE appointments of GEs 995 

with the same responsibilities described above shall be: 996 

 997 

3 credit classes - minimum .30 FTE appointment 998 

4 or 5 credit classes - minimum .37 FTE appointment 999 

 1000 

Section 1b. GEs are encouraged to notify their supervisors at any time during the quarter if their 1001 

GE assignments require hours in excess of assigned FTE. 1002 

Section 1c. GEs will not be asked to work more than 15% of one quarter's total FTE assignment 1003 

in any one week, except by mutual agreement of the GE and the supervisor in advance of such an 1004 

assignment. 1005 

Section 2. Effective September 16, 2016 2019, the half-time (.50 FTE) one quarter salary rate on 1006 

which stipends for GEs in the bargaining unit are calculated shall be increased by 3.0% as 1007 

follows: 1008 

 GE I GE II GE III 

Minimum 
$4,736 

5,235.49 

$5,350 

5,914.26 

$5,649 

6,244.89 

 1009 

One quarter salary rates for GEs who earn above these minimum levels on September 16, 2019 1010 

shall increase by at least 1.5%.  1011 

Effective September 16, 2017 2020, the half-time (.50 FTE) one quarter salary rate on which 1012 

stipends for GEs in the bargaining unit are calculated shall be increased by 3.5% 3.0% as 1013 

follows: 1014 

 1015 

 GE I GE II GE III 

Minimum 
$4,902 

5,392.55 

$5,537 

6,091.69 

$5,847 

6,432.24 

 1016 
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One quarter salary rates for GEs who earn above these minimum levels on September 16, 2020 1017 

shall increase by at least 1.5%.  1018 

Effective September 16, 2018 2021, the half-time (.50 FTE) one quarter salary rate on which 1019 

stipends for GEs in the bargaining unit are calculated shall be increased by 3.7% 3.0% as 1020 

follows: 1021 

 1022 

 GE I GE II GE III 

Minimum 
$5,083 

5,554.33 

$5,742 

6,091.69 

$6,063 

6,432.24 

 1023 

One quarter salary rates for GEs who earn above these minimum levels on September 16, 2021 1024 

shall increase by at least 1.5%.  1025 

Salaries paid will be prorated according to percentage FTE of the appointment held. The 1026 

minimum allowable appointment is .20 FTE for a full quarter. 1027 

GE I - Regularly enrolled graduate students admitted to a graduate degree program or doctoral 1028 

students who are not eligible for a GE II or GE III appointment. 1029 

GE II - Regularly enrolled graduate students who have a) master’s degree in the same or cognate 1030 

field, b) successfully completed a qualifying examination toward a doctoral degree, or c) 1031 

completed 45 credit hours toward a doctoral degree and have written recommendation of the 1032 

head of their major department. 1033 

GE III - Regularly enrolled doctoral students who have advanced to candidacy. 1034 

Graduate students transferring from another institution who meet one of the qualifications of GE 1035 

II above at another institution and whom the University deems to have equivalent experience 1036 

shall be appointed at no lower than the GE II level. 1037 

GEs shall be advanced to the appropriate level of the salary scale at the beginning of the term 1038 

immediately following that during which the criteria for advancement were met. 1039 

Section 3. Academic and administrative units reserve the right to pay at a higher level, so long as 1040 

salary equity by level of appointment for GEs is maintained in the department, program or 1041 

administrative unit. 1042 
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Section 4. Gross pay shall be stated in each individual GE’s notice of appointment. Monthly 1043 

gross pay for full months shall be paid as stated in each individual GE’s notice of appointment. 1044 

Monthly gross pay for partial months’ pay shall be calculated as a fraction of the stated gross pay 1045 

for full months prorated according to the ratio of working days worked within the appointment 1046 

dates and working days of the particular partial month. Each GE shall be paid in full each payday 1047 

for the month or fraction thereof which they have worked and which is covered by their 1048 

appointment in accordance with the payroll salary distribution schedule described in Section 4 1049 

below. 1050 

In the event that a GE appointed for more than one academic quarter decides not to work as a GE 1051 

in one or more of the quarters for which the GE has an appointment, overpayment will be 1052 

returned to the University by the GE immediately. 1053 

Section 5. For GEs classified as salaried non-exempt, the overtime rate of pay of 1.5 times their 1054 

hourly rate shall be calculated by Payroll in the same manner in which they calculate overtime 1055 

for other salaried non-exempt employees. Currently, Payroll calculates the hourly rate and 1056 

overtime rate on a weekly basis. 1057 

 1058 

ACADEMIC YEAR APPOINTMENTS 1059 

12 month 7/1 - 6/30 12 payments 

9 month 9/16 - 6/15 Sept and Jun ½ month; Oct - May full month 

 1060 

APPOINTMENT BY QUARTER 1061 

Fall 9/16 - 12/15 Sep and Dec ½ month; Oct - Nov full month 

Winter 12/16 - 3/15 Dec and Mar ½ month; Jan - Feb full month 

Spring 3/16 - 6/15 Mar and Jun ½ month; Apr - May full month 

 1062 

TWO-QUARTER APPOINTMENTS 1063 

Fall/Winter 9/16 - 3/15 Sep and Mar ½ month; Oct - Feb full month 

Winter/Spring 12/16 - 6/15 Dec and Jun ½ month; Jan - May full month 

 1064 
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SUMMER TERM 1065 

Summer 6/16 - 9/15 
June and Sep ½ month; July - Aug full 

month 

 1066 

  1067 
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ARTICLE 23  1068 

TUITION WAIVER 1069 
 1070 

Section 1. GEs appointed at .20 FTE and above are exempt from payment of tuition and of fees 1071 

for self-support courses that are required for the completion of the degree for up to 16 credit 1072 

hours taken in any quarter to which the appointment applies. With the permission of the 1073 

University, a GE may be permitted to exceed the quarter limitation on credit-hour enrollment. 1074 

The current overload instruction fee will be assessed for such excess hours as set forth in the 1075 

Board of Trustees of the University of Oregon Policy on Tuition, Mandatory Enrollment Fees 1076 

and Other Charges, Fines and Fees. Instructional fee waivers will apply to the summer term 1077 

under the conditions outlined in Article 19, Section 6. 1078 

 1079 

Section 2. For the duration of this contract, university-wide mandatory student body fees for GEs 1080 

appointed at .20 FTE and above will be paid as follows: 1081 

 1082 

University Responsibility 

University-wide mandatory fees, including 

but not limited to building fee, health service 

fee, Recreation Center fee, Recreation Center 

bond, EMU bond, and all but $61 of the 

incidental fee each term; the matriculation 

fee for those GEs whose first term as GEs is 

the term in which they matriculate; any 

individual college/school resource fee, and 

course fees not described in the University 

fee book (see also “GE Responsibility”). 

GE Responsibility 

$61 of the incidental fee and approved 

laboratory or course fees as described in the 

University fee book (i.e., “fees related to 

equipment, materials or ancillary services 

consumed by the student as part of course 

instruction where the equipment or material 

is not readily available for purchase through 

the bookstore or other external source.”) and 

governed by university policy. 

 1083 

The University will notify the GTFF four (4) weeks in advance of public hearings regarding 1084 

changes to fees, including course fees, to facilitate GTFF input to this process. 1085 

 1086 

Section 3. With the exception of fees for self-support courses that are not required for the 1087 

completion of the degree, GEs will be exempt from payment of tuition (and self-support course 1088 

fees) for classes offered at times when regularly scheduled classes during the academic year are 1089 

not in session. Credit hours earned during such classes will not apply toward either the 16-credit 1090 

maximum (Section 1) or the nine-credit minimum (Section 4). 1091 
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 1092 

Section 4. In the administration of the above policy, GEs shall be required, as a term or condition 1093 

of employment, to enroll for and maintain a minimum of nine (9) graduate credit hours toward 1094 

the 1095 

degree throughout the term but shall not be required to exceed that minimum. Notwithstanding 1096 

this requirement, a GE’s minimum workload may be subject to reasonable accommodations as 1097 

provided by the Accessible Education Center, which may consult with the Graduate School and 1098 

GE’s program, as appropriate. Nothing in this contract will preclude an academic advisor from 1099 

recommending additional hours as appropriate for the student’s academic program. 1100 

 1101 

Section 4a. Graduate students who do not require academic credit to satisfy program or degree 1102 

requirements, or who find that the needed or required courses are not offered in summer session, 1103 

may be appointed to summer GE positions. Those who receive such appointments are exempt 1104 

from the graduate credit enrollment requirement. 1105 

 1106 

Section 5. Nothing in this article shall be interpreted to restrict the Board of Trustees of the 1107 

University of Oregon in any manner in the exercise of the Board’s authority to establish 1108 

instructional fees. 1109 

 1110 

Section 6. For those GEs who pay a SEVIS fee to attend their current graduate program at the 1111 

University of Oregon and who are employed as GEs in the term in which they matriculate in 1112 

their current graduate program, the SEVIS fee paid by the GE will be reimbursed upon request 1113 

and proof of payment unless that fee has already been paid or reimbursed by another source. 1114 

 1115 

GEs who pay Visa application and renewal fees in order to attend their graduate program at the 1116 

University of Oregon shall be reimbursed for Visa application and renewal fees upon request and 1117 

proof of payment unless such fees have already been paid or reimbursed by another source. 1118 

 1119 

Instructions on how to obtain a reimbursement for both SEVIS and Visa fees will be posted on 1120 

the Graduate School website. All international GEs shall be informed and educated of this 1121 

benefit. GE hiring units will provide a link to this information to all international GEs. 1122 

  1123 
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ARTICLE 24 1124 

HEALTH INSURANCE 1125 
 1126 

Section 1a. All GEs employed at .20 FTE and above are eligible for health insurance premiums 1127 

outlined in this article. In addition, all GEs employed Spring Quarter who are continuing in their 1128 

graduate program and who pay their portion of the premium by the end of the grace period for 1129 

summer payment are also eligible for summer health insurance as outlined in this article. GE and 1130 

University contributions are outlined in the schedule found in Appendix E. 1131 

 1132 

Section 1b. The University will make lump sum health insurance premium payments (excluding 1133 

administrative costs as described in Section 5) to the GTFF Health and Welfare Trust 1134 

(hereinafter referred to as the GTFF Trust) for the purchase of health insurance by the GTFF 1135 

Trust. 1136 

 1137 

Each lump sum payment will be paid to the GTFF Trust within 30 days of receiving the list of all 1138 

eligible GEs enrolled in the health insurance plan from the GTFF Benefits Administrator. 1139 

 1140 

During Fall, Winter, Spring and Summer terms, for those with GE appointments, the University 1141 

will contribute 95% of their health insurance premium costs. GEs in each enrollment category 1142 

(as detailed in Appendix E) will contribute 5% of the quarterly premium for their selected 1143 

coverage.  1144 

 1145 

During the term of this agreement, the University shall be responsible for 95% of premium 1146 

increases only to maintain the current level of benefits. Whenever the premium increase is in 1147 

excess of 10%, the University shall be responsible for 50% of the marginal premium increase 1148 

over 10%. The University shall not be responsible for premium increases associated with non-1149 

negotiated expansion of current benefit levels.  1150 

 1151 

Both the GTFF and the University will encourage the GTFF Trust to revise benefits to keep total 1152 

premium increases below 10% whenever feasible. 1153 

 1154 

The GTFF and the University will instruct the Trustees of the GTFF Trust that any return of 1155 

premium overpayments and any premium credits received from or credited to the GTFF Trust by 1156 

an insurer shall be applied in accordance with the Health and Welfare Trust Agreement. 1157 

 1158 

For students without summer GE appointments who are eligible for insurance outlined in Section 1159 

1a above, the University will contribute 80% of premiums. Students in each enrollment category 1160 

(as established in Appendix E) will contribute 20% of the quarterly premium for their selected 1161 

coverage. 1162 

 1163 

Section 2. LOAN FUND and PAYROLL DEDUCTION. The University will allow GEs the 1164 

ability to borrow the difference between GTFF Health Plan insurance premium costs and the 1165 

University’s health insurance contribution for each year to pay for the remainder of each GEs 1166 

premium cost needs. All GEs will be eligible for this loan, which will be repaid to the University 1167 
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by means of payroll deduction. If no payroll deduction is available, GEs will be billed for 1168 

repayment of outstanding loan balances. Failure to repay loans in a timely manner may result in 1169 

termination of appointment, blocking of registration and/or disenrollment, late payment fees, and 1170 

interest. GEs must reapply for the health insurance loan at the beginning of a term in order to 1171 

receive insurance coverage using the insurance loan fund and payroll deduction. A GE must have 1172 

an appointment in the term in which they apply for the loan. All insurance premium amounts 1173 

loaned by the University to GEs who have enrolled in the GTFF Health Plan will be included in 1174 

the University’s Fall term lump sum payment to the GTFF Trust. 1175 

 1176 

Section 3. The GTFF Trust is solely responsible for the administration of any health care plan it 1177 

offers. The GTFF will recommend to the Trust that the GTFF Trust Board of Trustees give 1178 

voting rights to the member appointed by the University administration. 1179 

 1180 

Section 4. The University will contribute ninety-six thousand eight hundred twenty ($96, 820) in 1181 

AY 2018-2019, ninety-nine thousand seven hundred twenty four dollars ($99, 724) in AY 2019-1182 

2020, and one hundred two thousand seven hundred sixteen dollars ($102,716) in AY 2020-2011  1183 

to cover the costs of health insurance administrative services incurred by the GTFF Trust, 1184 

including students receiving coverage through COBRA and training grants, for each fiscal year 1185 

through the end date of the current collective bargaining agreement. This fee will be paid on 1186 

September 16 or the closest business day. 1187 

 1188 

Section 5. GEs on nine-month appointments who were employed during the Spring term and 1189 

who have accepted an appointment for the following Fall term shall, upon payment of the 1190 

appropriate fee, retain access to the services of the Student Health Center during the Summer 1191 

term.  1192 

  1193 
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ARTICLE 29 1194 

PAID AND UNPAID ABSENCES 1195 

 1196 

This article addresses short and long term absences due to personal illness, injury, medical 1197 

appointment or procedure, or other disabling medical condition; the illness, injury, medical 1198 

appointment or procedure, or other disabling condition of a child, spouse/partner, or parent; or 1199 

bereavement; or illness or injury as a result of as an intervention for exposure to inappropriate 1200 

behavior as detailed in Article 25, Section 5. This article also applies to the birth or adoption of a 1201 

new child, and to both parents if both parents are GEs. 1202 

Section 1. Notification 1203 

Except as provided for in Sections 6, 7, and 8, it is the GE’s responsibility to complete the duties 1204 

assigned to them in a given term. If it is impossible to report for work to complete assigned 1205 

duties or meet a class as scheduled, the GE should notify their supervisor or other designated 1206 

department faculty/staff member (e.g., department head) as early as possible and before the first 1207 

assigned duty on the day to be missed. 1208 

Section 2. Missed Class 1209 

In the case that the GE will miss a class, the department may ask that the GE to attempt to find a 1210 

substitute. The designated department faculty/staff member will also try to find a substitute.  1211 

Whenever possible, the GE or their designee will provide the department faculty/staff member 1212 

with information about the class to be covered (e.g., where they left off in the previous class). In 1213 

cases where the absence is taken pursuant to Section 8, including when such leave is used due to 1214 

illness or injury as a result of as an intervention to exposure to inappropriate behavior as detailed 1215 

in Article 25, Section 5, or exposure to inappropriate behavior as outlined in Appendix D, the 1216 

department will ultimately be responsible for finding a substitute. If no substitute is found, the 1217 

department may elect to cancel the class. 1218 

Section 3. Missed Duties 1219 

If a GE’s workload allocation is adjusted due to the use of paid sick leave, a GE may call for a 1220 

review by the department/unit head or designee. 1221 

Except as provided for in Sections 6 and 7, for duties missed not related to a class meeting, the 1222 

designated department faculty/staff member or supervisor will work with the GE to determine 1223 

when and how the work will be made up. 1224 

 1225 
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Section 4. Departmental Policy 1226 

Departments/employing units are required to have a GE absence procedure documented in the 1227 

GDRS. It may also be cited in the GE/graduate student handbook, or on its website. The 1228 

designated department faculty/staff member will be clearly identified in the documented 1229 

procedure. 1230 

Section 5. Coverage for Absent GEs 1231 

When coverage is necessary, the employing unit will notify the Graduate School and the 1232 

Graduate School will advise the employing unit regarding coverage for an absent GE. If a GE is 1233 

assigned to cover the responsibilities of an absent GE and those duties exceed the replacement 1234 

GE’s current FTE workload allowance, the covering GE’s FTE will be adjusted accordingly at 1235 

the rates below. Except in addressing coverage needs resulting from absences pursuant to Section 1236 

7, no adjustments will be made that would cause a GE’s appointment to exceed .49 FTE per 1237 

term. 1238 

Any GE who is assigned to cover the responsibilities of an absent GE with more than 24 hours 1239 

notice shall have their FTE adjusted in proportion to the amount of time used for the substitution 1240 

or have their duties adjusted to account for the substitution.  1241 

Any GE who substitutes for 1) another GE who is on sick leave and 2) with notice of less than 24 1242 

hours will either receive: 1243 

1) hourly compensation at the overtime rate of 1.5 times the substitute’s current GE 1244 

pay rate 1245 

2) or will account for the hours within their regular work assignment if work as a 1246 

substitute is specified in the workload allocation form, a relevant and specific job 1247 

description in the department GDRS, or documented list of individual work duties 1248 

for that GE. 1249 

In no instance shall a GE be required to pay for a substitute. 1250 

Section 6. Graduate School Consultation 1251 

If a GE misses or is going to miss more than five days in a term, the GE or their designee must 1252 

contact the Graduate School. The Graduate School will coordinate with the GE and employing 1253 

unit on any adjustment due to the GE’s absence. Prior to adjusting a GE’s FTE, the following 1254 

factors will be considered: (1) the duration of the absence, (2) the timing of the absence; (3) the 1255 

GE’s assignment; (4) the ability of the GE to perform assigned duties; (5) whether or not it is 1256 

feasible to adjust the assignment of duties within the current term; (6) in the case of an absence 1257 

pursuant to Section 7, whether or not it is feasible to adjust the assignment of duties over the 1258 

course of the GE’s full appointment period; and (7) the absence’s impact on academic progress. 1259 



2019 GTFF/UO Negotiations 

GTFF Final Offer 

October 3, 2019 

 

40 

 

Where feasible and taking into consideration the aforementioned factors, adjustments to FTE 1260 

will be applied equitably across all employing units. If there is no adjustment of FTE under this 1261 

section, the Graduate School will assist the employing unit and the GE in determining duty and 1262 

workload allocation. 1263 

Section 7. Family and Medical Leave 1264 

When a GE will be absent for a period of greater than five (5) consecutive working days (one 1265 

week), they may be entitled to the Family and Medical Leave as described in this section. At the 1266 

request of a GE, unpaid parental leave can be utilized before paid sick days. 1267 

a) Eligibility 1268 

Any GE who has been an employee of the University, as a GE, for at least one term preceding 1269 

the term in which the leave is requested is eligible for leave according to the terms set forth in 1270 

this section. 1271 

b) Provision 1272 

The GE shall be entitled to a total of twelve (12) work weeks of unpaid leave during any twelve- 1273 

month period for one or more of the following reasons: (1) the birth of a child and in order to 1274 

care for such child; (2) placement of child with GE for adoption or foster care; (3) the care of a 1275 

spouse (or equivalent in accordance with Oregon state law), partner, child, or parent of the GE if 1276 

a serious health condition exists; (4) a serious health condition of the GE which makes the GE 1277 

unable to perform their duties. In cases where such leave is five (5) weeks or longer in a single 1278 

term, such leave may be taken in conjunction with an academic leave of absence. 1279 

After exhausting sick leave (or before exhausting sick leave in the case of unpaid parental leave), 1280 

a GE who takes leave for one of these reasons has the right to shift duties and workload in a 1281 

manner that allows the GE to take at least two weeks off (including sick leave) over the course of 1282 

the GE’s full appointment period. If a GE exercises this right, duty and workload allocation will 1283 

be determined under Section 6 of this Article. The foregoing two sentences do not affect a GE’s 1284 

right under Section 6 to request additional adjustments to their duties and/or workload. 1285 

c) Notice Requirement 1286 

The GE shall provide their employer with written notice not less than thirty (30) days prior to the 1287 

date of requested leave, if practicable. In the case of an emergency or unforeseen circumstance, 1288 

the GE must give a verbal notice to their employer within twenty-four (24) hours of taking leave. 1289 

In the case of a serious health condition, the University may request medical verification from a 1290 

healthcare provider and the GE must provide such verification within fifteen (15) days of the 1291 

request. 1292 

d) Benefits Retention 1293 
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GEs appointed at .27 FTE or less shall retain their tuition waiver and the University shall 1294 

continue to pay health care premiums during the duration of the GE's leave if the GE remains 1295 

enrolled and has or will have performed works representing a minimum of .14 FTE during the 1296 

term in which family and medical leave is taken. Salary will be adjusted to reflect changes in 1297 

FTE. 1298 

All other GEs will retain their tuition waiver and health care benefits if they have or will perform 1299 

work representing a minimum of .16 FTE during the term in which family and medical leave is 1300 

taken. Salary will be adjusted to reflect changes in FTE. 1301 

e) Job Protection 1302 

After returning to work after taking leave under these provisions, a GE is entitled to be restored 1303 

to the position of employment held by the GE when the leave commenced, or an alternative 1304 

position if the position held no longer exists. This provision will not be applicable in the case 1305 

where the GE returns in a term under which they did not have an appointment or an expectation 1306 

of such appointment with the University. 1307 

f) Academic Leave of Absence 1308 

If a GE takes an academic leave of absence after the normal filing date for declaring on leave 1309 

status, the GE shall contact the Graduate School for assistance in obtaining a complete 1310 

withdrawal for the term. A GE who takes an academic leave of absence will lose their tuition 1311 

waiver. A GE who takes an academic leave of absence can maintain health benefits by paying 1312 

COBRA premiums. 1313 

Section 8. Paid Sick Days 1314 

The parties agree that this section implements SB 454 effective January 1, 2016 and provides a 1315 

benefit equal to or better than that required by the law. 1316 

a) Eligibility 1317 

GEs shall be eligible to use sick leave immediately upon accrual during any term in which a GE 1318 

has an appointment. 1319 

b) Work week 1320 

Unless specified otherwise, a GE’s work week is assumed to be made up of five consecutive 1321 

days (Monday through Friday) with equal hours per day reflective of their assigned FTE. 1322 

c) Accrual 1323 

GEs accrue three (3) two (2)   work days of paid sick leave for every term of paid GE work. At 1324 

the time of their first appointment as a GE, each GE shall also accrue two (2) additional sick 1325 
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days available for use on the first working day of the term. During their first appointment in any 1326 

school year, each GE shall also accrue one (1) additional sick day. There shall be no waiting 1327 

period before sick leave begins to accrue. Actual time worked and any time on approved paid 1328 

leave shall determine the pro rata accrual of sick leave credits each month. All accumulated paid 1329 

sick days can be utilized during any term of employment. 1330 

d) Bank, Compensation 1331 

GEs can accrue a maximum of ten (10) work days of sick leave. There is no compensation for 1332 

unused sick leave at any time during or after employment and hours do not transfer to non-GE 1333 

positions or other institutions. When a GE uses sick leave they will be compensated at their 1334 

current rate of pay. GEs cannot donate sick leave to other employees, and leave cannot be 1335 

donated to GEs. 1336 

e) Restoration 1337 

GEs who were previously employed by the University as a GE in good academic standing and/or 1338 

on an approved leave from the graduate school within the past 730 days and return to a GE 1339 

position shall have previously accrued and unused sick leave credits restored. 1340 

f) Exhaustion 1341 

A GE who exhausts their sick leave may use request unpaid leave for absences. 1342 

g) Use 1343 

GEs who have earned sick leave credits must use and must record the use of sick leave for any 1344 

period of absence during the member’s regular work hours if the absence is due to the 1345 

employee's illness, injury, pregnancy-related illness or other conditions, medical or dental care, 1346 

exposure to contagious disease, or attendance upon members of the employee's immediate family 1347 

(employee's parent(s), spouse or domestic partner, spouse or domestic partner’s parent(s), 1348 

children, brother, sister, grandmother, grandfather, son-in-law, daughter-in-law, or another 1349 

member of the immediate household) where the employee's presence is required because of 1350 

illness; or for any period of absence that is due to a death in the immediate family of the GE or in 1351 

the immediate family of the GE’s spouse or domestic partner. 1352 

 1353 

Sick leave may be taken in the event that a lawful public health authority declares an emergency 1354 

relating to the GE’s employment, their self-care, or the care of a family member. 1355 

Sick leave may be taken in the event that the GE is ill or injured as a result of exposure to 1356 

inappropriate behavior described in Article 25, Section 5; seeks legal services, law enforcement 1357 
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services, or medical treatment relating to domestic violence, harassment, sexual assault, or 1358 

stalking for themselves or a minor child.  1359 

Sick leave may be taken in the event that the GE seeks legal services, law enforcement services, 1360 

or medical treatment relating to domestic violence, harassment, sexual assault, or stalking for 1361 

themselves or a minor child. In these cases, victim services and home relocations may also be 1362 

covered by sick leave. 1363 

A GE shall record sick leave use within a reasonable time of sick leave usage. There shall be no 1364 

discipline for inadvertent failures to record hours, though the employer may request the record be 1365 

updated. 1366 

For the purpose of eligibility and utilization of sick days available, 1367 

1. a scheduled work day shall be defined as a day containing scheduled work 1368 

commitments including, but not limited to, lectures, recitations, labs, office hours, 1369 

and staff meetings; 1370 

2. for purposes of grading, a GE will use paid sick leave if a grading deadline is, or 1371 

will be, missed; and 1372 

3. a paid sick day is a scheduled work day in which accrued paid time was utilized, 1373 

and work hours were not completed at an alternate time. 1374 

Regardless of actual time missed by a GE on a work day, sick leave will be taken in full-day 1375 

increments.  1376 

h) Requests and Scheduled Leave 1377 

The University must provide a GE with their accrued paid sick leave upon request when used 1378 

pursuant to this section. In the event that the leave is not foreseeable, the GE must follow the 1379 

absence procedures set forth by the department in the GDRS and provide an estimated amount of 1380 

time that leave is expected. In the event a GE is unable to fulfill employment duties, services or 1381 

obligations for reasons covered under this article, the GE will notify their appropriate immediate 1382 

supervisor (or department or unit designee) as promptly as possible so that arrangements for the 1383 

absence can be made by the University. In addition, an affected GE will make reasonable efforts 1384 

to assist in arrangements for another to meet their employment obligations. In no case will the 1385 

GE be required to pay for such coverage. It is the responsibility of the University to find a 1386 

temporary replacement. (Supervisor contingent on definitions section) 1387 

i) Abuse and Discipline 1388 

Sick leave taken for reasons outside of the scope of this article may result in discipline up to and 1389 

including termination. The University may only initiate a disciplinary process when the 1390 

University has an articulable basis for doing so with observable evidence. 1391 
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j) Sick Leave and Family and Medical Leave 1392 

GEs who qualify for Family and Medical Leave pursuant to Section 7 shall use all accrued sick 1393 

leave prior to entering unpaid status, except in the cases of parental leave. Days of paid sick 1394 

leave count towards the 12 weeks of unpaid leave of Family and Medical Leave, except in the 1395 

cases of parental leave. 1396 

  1397 
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ARTICLE 30 1398 

THE GRADUATE STUDENT ASSISTANCE FUND 1399 

Section 1. Graduate Student Assistance Fund 1400 

a) On January 1, 2015 a “Graduate Student Assistance Fund” (the “Fund”) will be 1401 

established for the purpose of assisting graduate students, including GEs, facing financial 1402 

hardship relating to a Qualifying Event. The UO will place an amount equal to $50 per 1403 

admitted and enrolled UO master’s and doctoral student (the “Annual Amount”) into the 1404 

Fund to be used for awards to eligible UO graduate students between January 1, 2015 and 1405 

September 14, 2015 and annually thereafter, beginning on September 15, 2015. On 1406 

September 15, 2015 and each September 15th thereafter, UO will replenish the Fund with 1407 

the Annual Amount and will carry-forward amounts remaining in the Fund from the 1408 

previous year up to one-third of the previous year’s Annual Amount (this process shall be 1409 

referred to as the “Annual Accounting”). For purposes of determining the Annual 1410 

Amount on any September 15th, the number of admitted and enrolled master’s and 1411 

doctoral students will be the number that were enrolled as cited in the Fall Fourth Week 1412 

Data Report from the previous Fall. 1413 

b) For purposes of this section, a Qualifying Event is defined as follows: (1) the birth, 1414 

adoption, or foster care placement of a child; (2) pregnancy disability or prenatal care; or 1415 

(3) to care for a spouse (or equivalent under Oregon law), registered domestic partner, 1416 

child, or parent who is experiencing a serious medical condition or the student’s own 1417 

serious health condition. 1418 

c) The GTFF shall appoint two representatives to the Fund Committee. 1419 

d) Grievances under Article 13 related to the Graduate Student Assistance Fund are limited 1420 

to those disputes over the process used to review the application and may be filed directly 1421 

at Step 3. All other Fund disputes, including substantive determinations, shall be resolved 1422 

through the Fund’s appeal procedures. 1423 

 1424 

Section 2. The Graduate Student Assistance Fund (the “Fund”) was established for the purpose 1425 

of assisting graduate students, including GEs, facing financial hardship related to a Qualifying 1426 

Event. For the purposes of this Article, the need for childcare will be read as a special Qualifying 1427 

Event. Graduate Employees may access the Graduate Student Assistance Fund for up to $700 for 1428 

the purposes of childcare. This assistance may be used only one time per child and only for 1429 

documented childcare during the first eighteen (18) months of the child’s life or during the first 1430 

eighteen (18) months following an adoption. All other rules and policies related to the Fund 1431 

apply. Accessing the Graduate Student Assistance Fund for child care as described in this 1432 

Section shall not count toward the maximum cap on accessing the fund. 1433 
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Section 3. Once per fiscal year, if the Fund’s total reserves fall below $25,000, the University 1434 

shall make a one-time payment of $25,000 to the Fund. 1435 

(Negotiator’s Note: See Childcare Letter of Agreement) 1436 

  1437 
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ARTICLE 39  1438 

DEFINITIONS 1439 

As used in this Agreement and except as its context may otherwise require: “Agreement” means 1440 

all the definitions, provisions, and terms set forth in this contract consisting of 40 articles; but 1441 

excluding titles of articles, headings and appendices, which are inserted solely for convenience 1442 

of reference and shall not be deemed to limit or affect the meaning, construction or effect of any 1443 

provision of this Agreement. 1444 

“Advisor” refers to the UO employee (typically a member of faculty) that follows the GE’s 1445 

academic progress as a student and a researcher most closely. In case no such person can be 1446 

easily identified, the term refers to the head of the department in which the GE is enrolled as a 1447 

student. 1448 

“Board” means the University of Oregon Board of Trustees. “Calendar day” means any day 1449 

within the 365-day year. 1450 

“Contract Administrator” means the Dean of the Graduate School or their designee. 1451 

“COPE Fund” or “COPE” means the GTFF “Committee on Political Education Fund” and 1452 

“Committee on Political Education,” respectively. 1453 

“Day”, “business day,” “work day,” or “working day” means a day when university classes or 1454 

examinations are scheduled in accordance with the official academic quarter calendar of the 1455 

University, or in accordance with the official academic semester calendar of any schools and 1456 

colleges that are not on the quarter system. 1457 

“Department” means an academic department or other employing unit (such as Erb Memorial 1458 

Union) which employs GEs. 1459 

“Document” means written communication on paper or printed copy of an electronic message. 1460 

“Familial status” means the relationship between one or more individuals at least one of whom 1461 

has not attained 18 years of age and who is domiciled with (a) a parent or another person having 1462 

legal custody of the individual; or (b) the designee of the parent or other person having such 1463 

custody, with the written permission of the parent of the other person. 1464 

“Familial status” includes any individual, regardless of age or domicile, who is pregnant or is in 1465 

the process of securing legal custody of an individual who has not attained 18 years of age. 1466 

 1467 
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“GE” or “Graduate Employee” means a graduate student appointed at .20 FTE or greater to 1468 

provide teaching-related duties, research, or administrative duties. 1469 

“GTFF” or “Union” means the Graduate Teaching Fellows Federation at the University of 1470 

Oregon, American Federation of Teachers, Local #3544, AFL-CIO. 1471 

“Member” means a public employee who is included in the bargaining unit as defined in Article 1472 

1 (Definition of Bargaining Unit). 1473 

“Parties” means the GTFF and the University. 1474 

“Supervisor” refers to the UO employee who is responsible for managing the GE’s work 1475 

assignment.  1476 

 “Summer sandwich” means instructional fee waiver applied to summer term. 1477 

“University” means the University of Oregon, its administration, or the University of Oregon 1478 

Board of Trustees, as the context may require. 1479 

“Written” or “in writing” may mean either information conveyed electronically or on paper. 1480 

  1481 
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ARTICLE 40 1482 

 TERM OF AGREEMENT 1483 

 1484 

This Agreement shall be effective from [DATE], the date of ratification by the parties below, 1485 

through March 31, 2022. 1486 

 1487 

FOR THE UNIVERSITY OF OREGON:  FOR THE GRADUATE TEACHING FELLOWS 

FEDERATION: 

 1488 

  1489 
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Article X4 1490 

GE Training and Professional Development 1491 

Section 1. The parties acknowledge the importance of continued paid training for GEs 1492 

throughout their graduate career in order to promote professional development and improve job 1493 

skills. The employer shall be responsible for establishing a minimum standards of and 1494 

compensation for initial and continuing training for all GEs. All trainings described in this 1495 

Article shall be compensated at each GE’s current hourly rate, except when specified otherwise. 1496 

 1497 

Section 1. The university is responsible for identifying, creating, and providing opportunities for 1498 

professional development and training to enhance and build the capacity, skills, excellence, and 1499 

professionalism of GEs to enable them to contribute effectively and creatively to the University’s 1500 

mission. 1501 

Section 2. The University shall establish a training advisory committee consisting of: 1502 

a) Two (2) GEs appointed by the GTFF, 1503 

b) A representative from the Graduate School, 1504 

c) A representative from Human Resources,  1505 

d) A representative of the Teaching Engagement Program (TEP), and  1506 

e) A member of the Graduate Council 1507 

This committee shall meet at least once every term. It shall define minimum standards for GE 1508 

training, by establishing learning goals, best practices, and training guidelines pertaining to the 1509 

successful performance of a GE’s work assignment. Departments shall be responsible for 1510 

adopting a department level training schedule that meets these standards. The development of 1511 

this schedule shall be made in consultation with the GEs employed in that department. This 1512 

committee shall provide a report of these training standards to departments and encourage 1513 

departments to implement them.  1514 

This committee can also make recommendations to the Dean of the Graduate School on training 1515 

innovations.  1516 

Section 3. All GEs shall complete four (4) hours of required employment training by the 1517 

University during the academic term in which the GE begins their first GE appointment. The 1518 

training will address but will not be limited to: 1519 

e) Achieving an inclusive work environment including: cultural competency, equity and 1520 

inclusion, disability access, issues of mental health, etc., 1521 

f) Discrimination and sexual harassment policies including: GE reporting obligations, the 1522 

ADA, Title IX, etc., 1523 
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g) Other employee-related policies and procedures including: sick leave and time and hour 1524 

reporting, and 1525 

h) General employment information including: information about services, programs, and 1526 

offices that would be useful to GEs in their roles. 1527 

The four (4) hours of mandatory training will be compensated by a stipend equivalent to four (4) 1528 

hours of pay at the GE level I minimum rate at their current hourly rate. The parties agree that 1529 

four (4) hours of training accounts for no more than 0.009 FTE and in no case shall the GE’s 1530 

FTE exceed 0.50 due to the training. 1531 

Section 4. GEs shall be are encouraged to pursue up to six (6) hours of training per term per 1532 

academic year through university or department approved programs, such as TEP, and other 1533 

workshops and trainings related to successful performance of GE duties. Hours used for this 1534 

purpose by GEs shall be compensated at that GE’s current hourly rate.   1535 

GEs may be compensated for these training hours either through: 1536 

3) hourly compensation at that GE’s current hourly rate. 1537 

4) or by accounting for the hours within their regular work assignment if job training hours 1538 

at approved programs are specified in the workload allocation form, a relevant and 1539 

specific job description in the department GDRS, or documented list of individual 1540 

training courses and/or activities for that GE. 1541 

GEs interested in attending trainings should work with their supervisor to ensure minimal 1542 

disruption to work assignments. Nothing in this section shall trigger time-and-a-half substitution 1543 

pay as described in Article 29 if a substitute is required to cover the duties of a GE who is 1544 

engaged in training (Article 29). The GE who substitutes shall be compensated at their regular 1545 

hourly rate or their work duties shall be adjusted to compensate for the substitution. 1546 

Section 5. GE Participation in Curriculum Development 1547 

The University encourages departments to include GE representatives on committees dealing 1548 

with undergraduate curricula and/or educational innovation. Departments shall inform GEs when 1549 

changes to undergraduate curricula are made which have a substantial impact on GE work 1550 

conditions. Such changes include, but are not limited to: changes to master syllabi, changes in 1551 

textbooks used for courses, alterations in the assignment of discussion sections and labs to a 1552 

course, changes to course format, and changes to the timing and format of student assessment. , 1553 

and request GEs may submit written feedback from GEs on changes to curricula.. Departments 1554 

shall respond to this feedback in writing to the GE who submitted feedback no later than twenty 1555 

(20) days after the changes in curricula are made. 1556 

Departments that do not include GEs on such committees shall request comments and feedback 1557 

from GEs employed in the department at least fifteen (15) days prior to implementing changes 1558 

related to undergraduate curricula and/or educational innovation. Departments shall respond to 1559 
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these comments and feedback no more than ten (10) days after implementation of such changes 1560 

through a letter to all GEs employed in the department.  1561 

Departments shall have at least one (1) GE representative on committees dealing with 1562 

undergraduate curriculum and/or educational innovation. 1563 

Section 6. GE Evaluations of Past Course Assignments 1564 

GEs are encouraged to may prepare written or oral reports evaluating course content, teaching 1565 

methods, examinations, grading and other matters concerning courses for which they have served 1566 

as a GE, and submit them to the appropriate supervisor and/or unit head. Such reports may be 1567 

made anonymously. and under no circumstances shall t and GEs shall not be retaliated against 1568 

for making these reports. These reports shall not result in discipline, exposure to inappropriate 1569 

behavior as described in Appendix D, or as justification for altering future work assignments. 1570 

These reports shall not result in GE discipline except in cases where such reports violate 1571 

University policies regarding discrimination, harassment, and inappropriate workplace behavior, 1572 

or are in contravention to the law.  1573 

 1574 

  1575 
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APPENDIX E  1576 

LETTER OF AGREEMENT 1577 

HEALTH INSURANCE CONTRIBUTION RATES 1578 

*Negotiator’s Note: All specific numbers in this article pending final agreement on Health 1579 

Insurance* 1580 

Health Insurance Contribution Rates 1581 

The University and the Union agree that it is important and useful to list the rates that both the 1582 

University and individual GEs contribute to the health insurance plan (see Article 24). Both 1583 

parties acknowledge, however, that listing one static rate for a multi-year plan is not useful, as 1584 

the amount that each party contributes toward the total cost of the health insurance plan will 1585 

change over the life of this agreement. As such, both parties agree that the electronic version of 1586 

this document shall change from year-to-year to reflect the most up-to-date information about the 1587 

contributions to the health insurance plan. 1588 

The rates for 2016-17 are: 1589 

Fall, Winter, Spring and 

Summer Quarters 
Total Cost 

UO Contribution 

(95%) 

GE Contribution 

(5%) 

Individual GE $ $ $ 

GE w/Children $ $ $ 

GE w/Partner $ $ $ 

GE w/Family $ $ $ 

 1590 

Summer Quarter for 

Students Eligible Based 

on Previous Spring 

Appointment* 

Total Cost 
UO Contribution 

(80%) 

GE Contribution 

(20%) 

Individual GE $ $ $ 

GE w/Children $ $ $ 

GE w/Partner $ $ $ 
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GE w/Family $ $ $ 

 1591 

The rates for 2017-18 are: 1592 

Fall, Winter, Spring and 

Summer Quarters 
Total Cost 

UO Contribution 

(95%) 

GE Contribution 

(5%) 

Individual GE $ $ $ 

GE w/Children $ $ $ 

GE w/Partner $ $ $ 

GE w/Family $ $ $ 

 1593 

Summer Quarter for 

Students Eligible Based 

on Previous Spring 

Appointment* 

Total Cost 
UO Contribution 

(80%) 

GE Contribution 

(20%) 

 1594 

Individual GE    

GE w/Children    

GE w/Partner    

GE w/Family    

 1595 

*From Article 24, Section 1a. All GEs employed Spring Quarter who are continuing in their 1596 

graduate program and who pay their portion of the premium by the end of the grace period for 1597 

summer payments are also eligible for summer health insurance. 1598 

  1599 
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Appendix X 1600 

ARTICLE X Letter of Agreement 1601 

SUMMER GE POSITIONS 1602 
 1603 

Section 1. Departments may offer GE positions in the Summer term alone that provide no tuition 1604 

or fee remission benefits. These positions may be any of the classifications listed in Article 18, 1605 

Classifications. These positions must be clearly advertised as Summer term positions without 1606 

tuition and fee remission. 1607 

 1608 
Section 2. The provisions of this collective bargaining agreement relating to tuition and fee 1609 

benefits do not apply to these positions. Specifically, Article 19 (Sections 3, 5, 6, 7) and Article 1610 

23 do not apply to these positions, as well as any other provisions of the contract relating to 1611 

summer tuition and fees.  1612 

 1613 

Section 3. GEs in these positions will continue to have access to health insurance as provided by 1614 

the GTFF Trust and their pay must comply with Article 22, Salary, as well as maintaining all 1615 

other rights, benefits, and privileges conferred by this Collective Bargaining Agreement except 1616 

where explicitly stated otherwise. 1617 

 1618 

Section 4. GEs in these positions may take classes for credit in the Summer term but would be 1619 

solely responsible for the cost of these credits. 1620 

 1621 

Section 5. A student who has been offered a Summer GE position that does not provide tuition 1622 

or fee remission benefits may petition their department and/or the Graduate School to receive 1623 

these benefits (in line with Articles 19 and 23), but only in the case of dissertation credits, thesis 1624 

hours, classes required by the department for their degree, classes substantively connected to the 1625 

GE’s dissertation or thesis research, or if the GE is graduating in the summer. These petitions 1626 

shall not be denied on the grounds that the classes are also offered during the regular school year, 1627 

and shall not otherwise be unreasonably denied. Denials of petitions are grievable under the 1628 

provisions of Article 13 with the option of beginning at Step 3 at the request of the grievant.  1629 

 1630 

Section 6. The University guarantees that this Letter shall not result in a lower total FTE of GE 1631 

hires with full tuition benefits than were hired in the Summer term of 2019 (940.81 FTE total in 1632 

all three segments of Summer term 2019). 1633 

 1634 

Section 7. This letter shall expire on September 30, 2020. On or before that date, the parties may 1635 

mutually agree to extend this Letter for an amount of time agreed to by the parties and/or may 1636 

agree to reopen this Letter for negotiation.  1637 

 1638 

Section 8. At least twenty (20) days prior to September 30, 2020, the parties shall meet for the 1639 

purpose of discussing the effect and impact of this Letter on summer GE employment. The 1640 

University shall share all relevant employment data and metrics with the Union prior to the 1641 

meeting, including but not limited to: number of GEs hired under the provisions of this letter; 1642 

total number of GEs hired in Summer term 2020 relative to the previous three Summer terms; 1643 

clear evidence that GEs hired under the provisions of this letter have not reduced the number of 1644 
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summer GE hires with tuition remission benefits relative to Summer term 2019; what effect this 1645 

Letter has had on employment opportunities for International GEs; total amount of money the 1646 

positions created by this Letter produced in GE salaries; description of how this Letter was 1647 

implemented at the department level from at least ten (10) hiring departments, with at least one 1648 

(1) from each college.  1649 

 1650 

  1651 
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Appendix X 1652 

Letter of Agreement 1653 

Facilitated Dispute Resolution Process 1654 
 1655 

Section 1. In an effort to determine if an informal facilitated process would assist in resolving 1656 

workplace disputes and grievances, the Union and University agree to pilot the following 1657 

Facilitated Dispute Resolution Process until [end of CBA] for one year from the date of 1658 

ratification. This Letter may be extended upon mutual agreement. 1659 

 1660 
Section 2. Definition 1661 

“Facilitated Dispute Resolution Process” means a resolution process that is conducted by the 1662 

employee and labor relations team (ELR) or ELR’s designee that is designed to resolve a 1663 

grievance or workplace dispute through informal processes like facilitated conversations, 1664 

mediations or other informal processes that do not include a formal hearing and a written 1665 

decision issued by the university.  1666 

 1667 

Section 3. Resolution Process  1668 

c) Initiation of Facilitated Dispute Resolution Process 1669 

 1670 

ii. A GE or their Union representative shall submit a request for Facilitated Dispute 1671 

Resolution to the ELR grievance email address, grievances@uoregon.edu. 1672 

iii. Within 10 days of receiving the request, ELR shall schedule separate mandatory 1673 

meetings with: (1) the GE and their Union representative (if desired by the GE); 1674 

and (2) the GE’s supervisor and/or other parties who have substantial information 1675 

regarding the underlying facts or who have the authority to make decisions 1676 

regarding the requested remedy. At these meetings, ELR, the GE, the GE’s Union 1677 

representative, and the relevant administrator(s) will discuss whether an informal 1678 

resolution would be an effective way to resolve the matter and will also make 1679 

clear to all parties that retaliation for participation in the Facilitated Dispute 1680 

Resolution Process and any future related grievance is prohibited.  1681 

 1682 

d) Facilitated Dispute Resolution Process 1683 

 1684 

i. If ELR and the GE agree that the dispute may be resolved informally, ELR shall 1685 

initiate a facilitated process with the parties to obtain an informal resolution.  1686 

ii. If the Facilitated Dispute Resolution Process is used, ELR shall submit its 1687 

proposed resolution to the GE and the Union within twenty (20) days of the 1688 

submission of the request for Facilitated Dispute Resolution. This timeline can be 1689 

extended by mutual agreement of the parties. The GE shall have the right to 1690 

accept, suggest modifications to, or reject the proposed resolution. 1691 

iii. If ELR determines that a facilitated process will not be successful the Facilitated 1692 

Dispute Resolution Process shall conclude.  1693 

mailto:grievances@uoregon.edu
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iv. At any point the GE or their Union representative can indicate they no longer 1694 

wish to participate in the Facilitated Dispute Resolution Process by sending an 1695 

email to grievances@uoregon.edu. In response, ELR shall send out a letter to the 1696 

parties stating the Facilitated Dispute Resolution Process has concluded.  1697 

v. At the conclusion of the Facilitated Dispute Resolution Process, ELR shall send a 1698 

letter to the GE and the Union stating that the process has concluded and detailing 1699 

the resolution, if a resolution was reached.   1700 

Section 4. Nothing contained in this Letter shall be construed to limit or otherwise impede any 1701 

GE’s right to file a grievance as described in Article 13.  1702 

 1703 

  1704 
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Appendix X 1705 

Letter of Agreement 1706 

Paid Parental Leave 1707 

 1708 

Section 1. The Union and University agree to a pilot program for paid parental leave until [End 1709 

of CBA, 2022].  1710 

 1711 

Section 2. GEs have the right to Paid Parental Leave once every academic year for 1) the birth of 1712 

a child and in order to care for such child or 2) placement of child with GE for adoption or foster 1713 

care.  1714 

If a GE takes advantage of this program, as part of the first three six (6) weeks of leave and 1715 

contrary to Article 27, Section 7(b), the GE must first use any accrued paid leave. If the GE does 1716 

not have sufficient accrued paid leave to cover  three six (6) weeks with full pay, the University 1717 

will provide the GE with the necessary amount of paid parental leave to allow the GE to receive 1718 

a total of three six (6) calendar weeks paid parental leave.  1719 

If both parents are employed as GEs by the University, both parents are entitled to parental leave 1720 

as described in this section. 1721 

Section 3. This Letter of Agreement expires on [End of CBA, 2022].  1722 

 1723 

  1724 
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Appendix X 1725 

Memorandum of Understanding 1726 

The Graduate Assistance Fund and Childcare 1727 

 1728 

The parties acknowledge the following changes to eligibility for awards from the Graduate 1729 

Assistance Fund for the purposes of childcare in Article 30:  1730 

 During the life of this Agreement, awards for childcare may be granted to applicant 1731 

parents once per academic year for children up to nine (9) years old.  1732 

This Memorandum expires at the end of this Agreement [date] 1733 
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            (add or shade unused columns as needed) 

Proposal Description 
including Article or  
Section Numbers 

Current Cost Year 1 Year 2 Year 3 Total Projected 
Increase / 
Decrease 

Explain calculations. 
List all factors and assumptions used 

in calculating costs for each year.  
Attach additional sheet if necessary. 

TOTAL (for each column) 

3.0% Raises to Minimum 
(A 22)

See Attached 

1.5% Raises to all others (A 
22)

See Attached

Insurance Premium Split (A 
24)

 
$10,342,88
8.50 

See Attached

$61.00 Academic Year 
Fees (A 23)

$2,829,450.
00

See Attached

$333 Summer Term Fees 
(A 23)

$119,476.00 See Attached

Visa Application 
Reimbursement (A 23)

$0 $10,560.00 $10, 560.00 $10,560.00  
 
 

See Attached

 
 
 

 
 
 

$617,589.
00

$1,123,593.
24

$1,692,91
7.42

 
 
 

$0 $0 $0  
 
 

$0 $0 $0  
 
 

$ 3,450,099.95

$ 31,680

$167,263.92 $495,243.33 $893,188.70 $1,555,695.95

$1,289,849.75$595,243.94$440,230.28$254,375.23

$23,288,552.28

(A22)

(A22)
$1,692,917.42$1,139,593.24$617,589.29$10,342,888.50

See Final Page See Final Page See Final Page See Final Page See Final Page

$2,829,450,00 $0

$0

$31,680.00

4



STATE OF OREGON, EMPLOYMENT RELATIONS BOARD 

COST SUMMARY FORM 

For ERB Use Only 

Case No.____________ 

Date Filed____________ 

          Projected Increase/Decrease in Each Year 
            (add or shade unused columns as needed) 

Proposal Description 
including Article or  
Section Numbers 

Current Cost Year 1 Year 2 Year 3 Total Projected 
Increase / 
Decrease 

Explain calculations. 
List all factors and assumptions used 

in calculating costs for each year.  
Attach additional sheet if necessary. 

TOTAL (for each column) 

Summer Rec Center 
Access (A10)

$0 See Attached

Union Release Time (A 3) $0 See Attached

Paid Training Hours (A X4) $0 See Attached

Equity GE Position (LoA - 
TA'd)

$0 See Attached

Paid Parental Leave (LoA) $0 See Attached

Childcare Assistance Fund 
(A30/LoA)

$84,000.00 $84,000.00 $84,000.00 $84,000.00 See Attached

$68,000.00 $68,000.00 $68,000.00

$30,498.00 
 

$30, 498.00 $30,498.00 
 

 $23,216.00 $23,216.00 $23,216.00 

 $68,075.52 $70,519.42  $71,491.48  

$12,453.35 $12,826.95 $13,211.76

$204,000.00

$91,494.00

$69,648.00

$210,086.42

$38,492.06

$252,000.00

(LoA - TA’d)

See Final Page See Final Page See Final Page See Final Page See Final Page

$139,296.00 $142,081.92 $144,926.53 $426,301.48

$30,498.00 $30,498.00 $30,498.00 $30,498.00

$7,500.00 $76,500.00 $76,500.00$76,500.00 $229,500.00

$31,412.94 $32,355.33 $94,266.27



STATE OF OREGON, EMPLOYMENT RELATIONS BOARD 

COST SUMMARY FORM 

For ERB Use Only 

Case No.____________ 

Date Filed____________ 

          Projected Increase/Decrease in Each Year 
            (add or shade unused columns as needed) 

Proposal Description 
including Article or  
Section Numbers 

Current Cost Year 1 Year 2 Year 3 Total Projected 
Increase / 
Decrease 

Explain calculations. 
List all factors and assumptions used 

in calculating costs for each year.  
Attach additional sheet if necessary. 

TOTAL (for each column) 

Summer Jobs (LoA) $0 See Attached$93,116.59 $93,314.32 $97,643.91 $286,074.82

$38,363,068.77 $1,464,121.47 $2,541,562.50 $3,688,860,75 $7,694,544.73$38,286,568.77 $1,572,701.47 $2,652,928.42 $3,803,068.31 $8,028,698.31



 

Costing Methodology 

Academic Year Salary Raises 

Academic year salaries were calculated using the salaries posted for the 2018-2019 academic year as a 

base year.  A 3.0% annual raise was applied to any GE observed making the minimum salary for the GE 

level and a 1.5% raise was applied to everyone else for each of the three years of the proposed contract.  

Minimums were raised by 3.0% each year.  We assume that if a GE is employed in the fall, they will be 

employed the entire year at the same wage rate and FTE. 

Summer Salaries 

We assume that our proposal would add around 20 new jobs.  We then assumed the total cost for each 

of these newly-employed GE’s would be the sum of the cost of insurance for one term under our current 

proposed insurance, the cost of the proposed fee subsidy, and the average wage a GE makes over the 

summer.  Summer salaries are assumed to rise 2% annually based on our proposed raise package. 

Summer GE Recreation Center Access 

A summer pass to the recreation center costs $100 for an off-term student.  680 GE’s were employed 

last summer. 

Visa Application Fee Reimbursement 

Visa applications cost $160 and we estimate that there were 66 new international GE’s that joined the 

bargaining unit last cycle. 

Academic and Summer Fees 

The structure of academic and summer fees remains unchanged.  We also assume that the total cost of 

fees remains the same, meaning that there is no added cost by remaining at the status quo for our fee 

structure. 

Health Insurance 

The blended average insurance premium for a GE was $1790 in the 2018-2019 academic year, and 

premiums rose by 7.7% this year.  The GTFF has averaged approximately an annual 6% rise in premiums, 

so the year 2 and year 3 insurance costs are calculated using an additional 6% rise in premiums each 

year. 

Paid training hours 

The cost was calculated assuming all GEs employed in the fall used all 6 hours at their average wage 

rate. 

New GE position 

The cost is the sum of the GE level I minimum wage, fee remission, insurance, and a tuition waiver. 

Union Release Time 



This number was calculated by taking the wage six .49 FTE’s would make at a GE level-1 minimum.  The 

cost varies yearly to account for our proposed 3% raises to the minimum. 

Paid Parental Leave 

We assumed 5 new parents would take the full leave time and cost the university 6 weeks of paid time 

off apiece. 

Grad Assistance Childcare fund 

In our insurance data we observe approximately 120 families with a dependent and assume that is 120 

is the number of parents in the bargaining unit.  Each parent can withdraw $700 per year if their child is 

of the eligible age. 


